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BOJII'OI PAI[CE(A}I OBJIACTDH
MAJIJTACOBCKUH MYHUIIUIIAJIbHBIN PAHOH
AIMUHUCTPAIIUA DJIBTOHCKOI'O CEJbCKOI'O ITIOCEJIEHUA

IHOCTAHOBJIEHHUE
ot «02» centsi6ps 2026 r. Ne 66

OO0 yTBep:kIeHNN AAMUHUCTPATUBHOIO perjiaMeHTa NpeAoCcTaBIeHUs MyHUIMIATBHOMH YCIyru
«IIpenocTraBiaenue HH(poOpMAIHMHU 00 OUEPETHOCTH MPETOCTABICHHSA JKHJIbIX MOMeIleHil Ha
YCIOBHMAX CONMAIBHOI0 HaliMa»

B coorBerctBun ¢ ®enepanpasivMu 3akoHaMu oT 06.10.2003 Ne 131-03 «O0 o0mux mpUHIUIAX
OpTaHM3allMM MECTHOTO camoympasieHnus B Poccuiickoit ®@exeparum», ot 27.07.2010 Ne 210-03 «O6
opranvsanuvn Mpe€aOoCTaBJICHHUA TOCYJApPCTBEHHBIX W MYHUIHUIIAJIBHBIX YCIYT», PYKOBOIACTBYSACH
YcraBoM  OIIBTOHCKOTO  CENBCKOTO ToceneHus [lammacoBcKOro MyHHIMITAJIBHOTO — paioHa
Bonrorpanckoii o6nactv, ajaMUHHCTpaIs OIBTOHCKOTO CENBCKOro Tocenenus [lammacoBckoro
MYHUITUTIATIEHOTO paitona Bonrorpaackoi obactu,

I[TOCTAHOBIJIAET:

1. YTBepauTh mnpuiiaraeMblii aJMUHUCTPATUBHBIA pErIaMEHT TMPENOCTaBICHUS MYHUIUNAIbHON
yeayru «lIpenocraBnenue mHbopManuu 00 OYEpEAHOCTH NPENOCTABICHUS XKHJIBIX MOMEILEHUNH Ha
YCIIOBUSIX COLMAJIBHOIO HaMa».

2. IIpu3HaTh yTPaTUBIIUMHU CUILY:

- IIOCTaHOBJIEHME aJMHUHMCTpAlMd  OJIBTOHCKOI'O  CelbCkoro moceneHus [lammacoBckoro
MYHHIIMTIAJIBHOTO paiioHa Bonrorpanckoit obmactu ot 02.04.2018 Ne22 «O06 yTBepkaeHHH
AIMUHHCTPAaTUBHOIO pErjaMeHTa IPeAOoCTaBICHUS MyHHLUNAnbHOH yenyru «lIpenocraBnenue
nHpopMauu 00 O4EepPENHOCTH NPENOCTABICHHUS SKWIBIX ITOMELICHHH Ha YCIOBHUSX COLUAIBHOTO
HaliMay,

- IIOCTaHOBJIEHHE AaIMHHHMCTPAllMM  OJNBTOHCKOI'O  CEIbCKOro moceneHus [lammacoBckoro
MYHHIIMTIAJIBHOTO paiioHa Bomrorpanckoit obmactu 22.10.2018 Nel36 «O BHeceHWM W3MEHEHHH H
mormonHennit B [locranoBmenme Ne 22 ot  «02» ampemns 2018r. «O06 yTBepx)IeHHUH
aAMUHHUCTPATUBHOTO pErjaMeHTa MWCHOJHEHHS MYHUIMIIAIbHON yeayru  «IIpenocraBnenue
nHpopMauu 00 O4EepPENHOCTH MPENOCTaBICHHS J>KWIbIX IMOMEIIEHUA Ha YCJIOBUSAX COLMAJIbHOTO
Halimay,;

- TOCTaHOBJIEHHE aIMHHHCTPAlMM  OJIBTOHCKOI'O  CelIbCKOro moceneHus [lammacoBckoro
MYHHIIMTIATBHOTO paiioHa Bonrorpanckoit oomactu ot 18.09.2019 Ne78 «O BHeceHWM M3MEHEHHU H
nononHernii B [loctanoBienne Ne22 ot «02» anpens 2018r. «O06 yTBep aeHUN AJIMHHUCTPATHBHOTO
peryiaMeHTa MpeAoCTaBICHUS MyHUIMNAnbHOW yeiayrn «lIpemoctaBneHne uHpopMmauuu 00
04epENHOCTH NMPENOCTABICHUS )KUJIBIX IOMELIEHUH Ha YCIIOBHSIX COLMAIBHOIO HaiiMa;

- TOCTaHOBJIEHME AaJMUHHCTPAllMM  OJBTOHCKOI'O  CeNbCKOro moceneHus llamracoBckoro
MYHULHMIAJIBHOrO paiioHa Bonrorpanckoit obmactu ot 05.04.2022 NeS1 «O BHeceHMH W3MEHEHHH M
nononHerwit B [locranoBinenue Ne 22 ot «02» 04. 2018 roga «O0 yTBepxkaeHUN AIMUHUCTPATUBHOTO
peryiamenTa

NpeAocTaBieHuss MyHuUMnanbHol yciayru «lIpemocraBienue wunpopmanuu 00 04depEnHOCTH
MPEAOCTABIICHNUS )KUIIBIX TIOMEIICHUI Ha YCIIOBHAX COLIMAJILHOTO HaiiMay

- TIOCTaHOBJIIEHHWE aJMUHUCTpAallMd  ONBTOHCKOIO  celbcKkoro moceneHus Ilammacosckoro
MYHULHUIAJIBHOTO paiioHa Bonrorpanckoit obmactu ot 12.05.2022 Ne67 «O BHeceHMH M3MEHEHUH U
nononHennit B IloctaHoBnennme Ne 22 ot «02» anmpens 2018 roma «OO yTBepkaeHUH
AJMUHUCTPATHBHOIO pErJIaMeHTa MPEJOCTaBlIeHUs MyHHUMNaIbHOH yciayru «llpexocraBienue
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nHpopMaruu 00 OYEepPENMHOCTH TMPENOCTABICHUS XWIIbIX IOMEIICHHI Ha YCIOBUSX COIMAIBLHOIO
Haiima»

- TIOCTaHOBJIEHHE AaAMUHUCTPALMU  OJIBTOHCKOrO  ceiabcKoro mocenenus IlammacoBckoro
MYHHIIMNIATBHOTO paiiona Bomrorpanckoit oomactu ot 21.08.2026 Ne62 «O BHECCHUU M3MEHEHHH U
nononHenuit B IlocTaHOBIIEHHE aMUHUCTPALMKU DIBTOHCKOT'O CEIbCKOro mocenenust Ne 22 ot «02»
anpenst 2018 roma «OO0 yTBepXkAeHHH AJMUHHCTPATUBHOTO pErjaMeHTa MPeJOCTaBIICHUS
MyHHIMNAIBHON yeiayru «[IpemocraBieHue nHPOpMAUKU 00 OUEPENHOCTH MPEAOCTABICHUS KUIBIX
MOMEILEHUM Ha YCIOBUSIX COLUAIIBHOIO HaliMay.

3. PazmecTuTh HacToslIee IMOCTAaHOBJIEHHE B (enepajbHOi TOCYNapCTBEHHOW WH(GOPMAIMOHHON
cucreMe «EmuHBIA  TIOpTAJ  TOCYJApPCTBEHHBIX W MYHUIUMNAIBHBIX  yciayr  (QyHKIHMi)»
(https://www.gosuslugi.ru/) u Ha o¢uIMaTBPHOM caiiTe aJAMHUHUCTPALUH IIBTOHCKOTO CEIbCKOTro
nocesnenus [lamnacoBckoro MyHUIIMIIAIBHOTO paliona Bonrorpasickoii ooiacty.

4. Hacrosiiiee mocTaHOBJICHUE BCTYIAET B CHITY CO JIHS €r0 O(UIIHAIEHOTO OIyOJIMKOBaHUS .

5. KoHTpomb 32 UCTIOTHEHUEM HACTOAIIETO TOCTAHOBJICHUS OCTaBIIAIO 32 COOO0H

['maBa DapTOHCKOTO
CEJIBCKOTO MOCEIEHUS Cypranos H.A.

Per 66/2026


https://www.gosuslugi.ru/

YTBEPXJIEH

NIOCTAHOBJICHUEM aJIMUHUCTPALIUH
DJBTOHCKOTO CEIBCKOTr0 TIOCEIICHHUS
[MannacoBCKOro MyHHIIMIIAIBHOTO palioHa
Bonrorpanckoii obnactu

ot 02.09.2026r Ne 66

AJIMHHUCTPATHUBHBIN perjiaMeHT
npeAocTaBjIeHUs MyHUIMIANbHOH ycayru «IIpegocraBienne nngopmMannu 06 04epéqHoOCTH
NpeAocTaABJIEeHHS JKUJIbIX MOMELIeHN i HA YCTOBUAX COMATIBHOI0 HaiiMay

1. O01mue mooKeHus

1.1. Ilpenmer perynupoBaHus

Hacrosimiii  aAMUHUACTPATHBHBIA pETJIAMEHT YCTaHABIMBAET TMOPSIOK IPEAOCTaBICHUS
MYHHULUIIATIbHON yCIIyru «IpenocrasneHue UHpOpMaLIUH
00 o4epE&mHOCTH MPEeNOCTaBIICHHSI JKUIIBIX TTOMENICHUH Ha YCIIOBHAX COIMAIBHOrO HaliMay (nanee —
MyHUIUIAJdbHAS ~ YCIyra, aJMWHHCTPATHUBHBIA  pPErjaMeHT) W  CTaHJapT MpeJoCTaBIICHUS
MYHHIIMTIAJIBHON YCIIYTH, B TOM YHCIIE ONPENENIeT CPOKU U MOCIEI0BATEIbHOCTh aJIMUHUACTPATUBHBIX
MIPOILEAYp TPH MPENOCTABICHHH MYHHUIMITAIHHON YCIYTH aIMUHHUCTpaIel DIbTOHCKOTO CEThCKOT0
nocenenus [lammacoBckoro MyHUIMITAIEHOTO palioHa Boirorpamackoit od1acT.

1.2. 3asBuTensMHu Ha MOJTyYeHHE MYHUIIUTIAIEHON YCIIYTH SIBISIFOTCS TpakiaaHe Poccuiickoit
denepanvv WM UX YIIOJHOMOYEHHBIE MTPECTABUTENH.

1.3. TTopsinok nH(pOpMHUPOBaHNS 3asBUTENEH O IPEAOCTABICHUHA MYHUIIUTIAIIBHON YCIYTH

1.3.1 CBenenust 0 MecTe HaXOXKICHUSI, KOHTAKTHBIX TelaedoHax u rpaduke

paboTel  AAMHHHUCTpAmMM  DJIBTOHCKOTO  CEIbCKOro  ToceieHus  IlammacoBckoro
MYHHUITUTIATFHOTO paiioHa Bosrorpaackoit obmactu, opraHu3aiuii, y4acTBYIOIINX B MPEIOCTABICHIH
MYHHIIMIIAIBHOHN yciyry, (uaraa mo pabore ¢ 3asBuTeassmu [lamaacoBckoro paiiona Bomnrorpasiackoit
obmacta I'KY BO "M®II" (manee —M®II):

AnMuHHMCTpanusi OJIBTOHCKOIO CelIbCKOro moceneHus [langacoBckoro MyHMIMIAIBHOTO
paiiona Bomrorpajackoii o0macTd HaxoAuTcs 1o azpecy: Bonrorpanckas ob6macts, [laymiacoBckwin
patioH, n. DnpToH, yi. CoBerckas, 1. 25;

tenedon/dpakc: 8 (84492) 5-66-80;

ohuIMamsHEIHA cait: http://www.adminelton.ru/;

ajipec dIeKTPOHHOM mouThl: adm_elton@mail.ru.

IIpuémM m KOHCYNBTHPOBAaHHE TpakJaH IIO BOIPOCAM, CBSA3AaHHBIM C IIPENOCTABICHUEM
MyHUIMITAIBHON YCIIYTH, OCYILECTBISETCS aIMHUHHMCTpAnell DJIBTOHCKOI'O CEIbCKOI'0 IOCEIECHUS
[TammacoBckoro MyHHIIATIATBHOTO paiioHa Bonrorpanckoir o61acTu B COOTBETCTBHH CO CIEMYIOIIAM
rpadukoM paboTHI:

[onenensuuk - naTanna ¢ 08:00 mo 17:30, mepepriB Ha 06exn (exxenueBHo) ¢12:00 go 13:30;

cy000Ta 1 BOCKpEeCEHbE - BEIXOTHOM.

Ounman o padote ¢ 3asBuTensmu [lammacoBckoro paitona Bonrorpazackoit obmactu ['KY BO
«MO®Lly: 404264, Bonrorpanckast oomacts, 1. [lanmnacoska, yn. Kommyruncrtudeckas, 4, ten. 8 (84492)
6-52-68; 8 (84492) 6-13-33

IIpuéM u KOHCYJIBTHPOBAaHME TpakJaH IO BONPOCaM, CBA3AHHBIM C IPEJOCTABICHHUEM
MyHUIIMIIAIBHOW ~ YCIIyTH, OCYILIECTBIsAETCS Tak ke B Puimane mo padore ¢ 3asiBUTENSIMU
[Tannacosckoro paiiona ['KY BO M®L] (nanee M®LI), B cCOOTBETCTBHH CO CIEAYIOLMM IpaduKoM
0e3 mepepbiBa Ha 00€I:

[onenensuuk ¢ 09:00 mo 20:00, BropHuK - mataua ¢ 09:00 mo 18:00, cy6bora ¢ 09:00 mo
15:30, BockpeceHbe-BbIXOAHOM.

Wndopmanuio o MecToHaxoxaeHUH U rpadukax padorsl M®PL] Takke MOXHO MOTYUHUTH C
WCIOJI30BAaHUEM TOCYIapCTBEHHONM MH()OPMAaLMOHHON cHucTeMbl «ENWMHBIA MoOpTan ceTH LEHTPOB H
odpucoB «Mowu Jlokyments» (M®LI) Bonrorpanckoit oonactn» (http://mfc.volganet.ru).

1.3.2 Nndopmanuio o mopsake NpeaocTaBIeHUs MyHUIUIIATbHON YCITYTH

3asiBUTENb MOXKET MOTYUIHTh!

HEMOCPEICTBEHHO B aIMUHUCTPALIMH DJIFTOHCKOT'O CENBCKOro noceneHus (MHPOpMaoHHbIe
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CTEHJBI, YCTHOE€ WH(OPMHUPOBaHHE MO TeledoHy, a TakKe Ha JIMYHOM MpHUEME MYHHUIIHMIAIbHBIMU
CITyXKaIlUMH aAMAHUCTPAIUH DIBTOHCKOTO CELCKOr'0 IOCENEHHUS;

M0 TMouYTe, B TOM 4YHCJIE OJJIEKTpoHHOW (adm elton@mail.ru), B cioydae NHUCBMEHHOTO
oOpalleHusl 3asIBUTEIS;

B cetn «lHTepHer» Ha oQUIMATBHOM CalTe aIMHHUCTPAlMU OJIBTOHCKOIO CEIbCKOTO
nocernenus  (http://www.adminelton.ru/), B QenepanbHOl TrocyIapcTBEHHONW HMH(DOPMAIMOHHOM
cucreme «EQWHBIA MOpPTam rocyJapCTBEHHBIX W MYHHUIMMAIBHBIX YcIyr (QyHKUui)» (mamee —
EnuHblii OpTan rocy1apCcTBEHHBIX 1 MYHUIMIIAIBHBIX yCiIyr) (WWW.gosuslugi.ru).

2. CTaHaapT npeIoCcTaBJIeHU s MyHHMIUNAILHON YCJIYTH

2.1. HawmmenoBanme wmyHunmnainbHod ycnyru — «[IpegocraBnenune wuHpopmanuu o0
04epeIHOCTHU MPENOCTaBIIEHUS SKUIIBIX IIOMEIIECHU N
Ha YCJIOBHUSAX COLIMAILHOTO HaiiMay.

2.2. MyHununangbpHasi yciayra MpenocTaBisieTcd aJMUHHUCTpared OJIbTOHCKOTO CENbCKOIro
nocenenus [lanmacoBCKOro MYHUIIMIANBHOTO —paiioHa Bomrorpaackoit ob6mactu (mamee —
YIIOJIHOMOYEHHBIN OpraH).

CtpykTypHOE MoJIpa3sielieHne YIIOJTHOMOYEHHOT' 0 oprasa, OCYILECTBIIAIONIEE
HETIOCPEICTBEHHOE MPEAOCTaBICHNE MYHUIIAINIATLHOW YCIAYTH — aJIMHUHUCTPAIMH DJIBTOHCKOTO
cenbCcKoro mnocenenus llanmacoBckoro MyHHIMITAIBLHOTO paitoHa Bonrorpaackoit obnactu.

2.3. PesynpTaTOM WCHOJTHEHHWS MYHUIMNAIBHOW YCIYyTH SABISETCS TPEAOCTaBIECHUE
3aSBUTEI0 MHPOPMALKUK 00 OYEPETHOCTH MNPEAOCTABICHUS >KUIBIX IMOMEIICHUH Ha YCIOBHSIX
COIMANILHOTO Haiima, o(pOpMIIEHHOH B BHJIE CHpPaBKH 00 OYEPEIHOCTH IPEOCTABICHHUS KHIBIX
HOMCH.[CHI/IfI Ha YCJIOBUAX COLHUAJIBHOI'O HanMa J'II/I6O CIIpaBK1 O TOM, 4YTO 3as4BUTECJIbL HE COCTOUT Ha
ydaere
B KayecTBe HY>KJAIOIIerocs B KHUITOM MTOMEIIEHNH, MIPEIOCTaBISIEMOM
10 IOTOBOPY COIMATBHOTO HaiMa.

2.4. Cpok TIpemoCcTaBICHAS] MyHUIIUTIATLHOW YCITYTH.

Cpok TpemocTaBiICHUS MYHUIUIIAIBLHOW YCIYTH COCTaBisSeT He Oonee 15 mHelt co mHA
MTOCTYTUICHHS 3asIBICHUS.

B cnyudae mpencraBieHus 3asBUTENEM JAOKyMeHTOB uepe3 MODI[ cpok mnpemocraBieHUs
MYHHIIMTIAJIBHON YCIIYTH UCUYHUCIISETCS CO JHS Mepefavyy JOKYMEHTOB B YIIOJTHOMOYEHHBIN OpTaH.

2.5. HcuepripiBarormmii repeueHb JIOKYMEHTOB, HEOOX OTMMBIX
IUTS TIPEOCTaBICHNS MyHUIIATIATHHON YCITyTH.

2.5.1. UcuepnpiBaronuii mepedeHb JOKYMEHTOB, KOTOPBIE 3asiBHUTENb JOIKEH IPENCTaBUTh
CaMOCTOATENBHO:

- 3asBIIEHHE O TPEJOCTaBICHWH HHPOPMALIUK 00 OYEPEAHOCTH MPEHOCTABICHUS >KHIIBIX
MOMEIICHUM Ha YCIIOBUAX COLIMAIBHOTO HaiiMa
(mamee — 3asBJICHME);

- KOMHUS JOKYMEHTA, YAOCTOBEPSIIOMIET0 THYHOCTE 3asBUTEIS;

- JTOKYMEHT, TIOATBEPXKIAIOMINNA TTOJTHOMOYHS TMPEICTaBUTeNs JEHCTBOBaTh OT HWMEHU
3asBUTENS, a TAKXKE MAcCMOPT WM MHOM JOKYMEHT, YIOCTOBEPSIOIIMHA JTMYHOCTH TPEICTABUTENS, B
COOTBETCTBHH
¢ 3aKOHO/aTeNbcTBOM Poccuiickoit @enepannm, B cirydae oOpalieHus: TOTHOMOYHOTO TIPECTaBUTES.

2.5.2. 3asBieHUE U JOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.5.1 HacTOsAMEro aIMUHUCTPATUBHOTO
periaMeHTa MOTyT OBITh IPEACTABIIEHBI 3aSBUTENSMH 110 UX BHIOOPY B YIIOJTHOMOYEHHBIN OpraH WM
MO®I] nuuHO, MO0 HAMpaBIEHB B YIMOTHOMOYEHHBIM OpraH TOCPEACTBOM IIOYTOBOM CBSI3M Ha
OyMa)KHOM HOCWTENE WM TPEJCTaBIEHB B ()OpPME DJIEKTPOHHOTO JIOKYMEHTa C HCIIONB30BaHUEM
Engunoro moprana rocylapcTBEHHBIX W MYHHUIIMIAIBHBIX YCIyT, JduO0 Ha oduIMambHBIN amnpec
ANIEKTPOHHOM MTOYTHI YIIOJIHOMOYEHHOTO OpraHa.

Komuu 10KkyMeHTOB JOIKHEI OBITh 3aBEPEHBI B YCTAHOBIIEHHOM 3aKOHOJIATEIIECTBOM TOPS/IKE
WJIH TIPENICTABIIEHBI C TIPEAbIBICHUEM ITOITHHHUKOB.

3asBiieHHE B (OpME IMEKTPOHHOTO JOKYMEHTA MOIIICHIBAETCS 110 BEIOOPY 3asIBUTEINS:

- IPOCTOW AJIEKTPOHHON MOAMKUCHIO 3asBUTENS (IIPEICTABUTEIS 3aBUTENA);

- ycuneHHOH (KBanM(UUIMPOBaHHOH, HEKBaIM()UUIUPOBAHHON) 3JIEKTPOHHOM IOAMHUCHIO
3asgBHUTENS (IPEACTABUTEINS 3asIBUTENS).
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CepTudurar Kioya MPOBEPKH YCHUIEHHOH HEKBAaTU(UIMPOBAHHOH BIIEKTPOHHOW MOAMUCH
JOJDKEH OBITh CO3JaH M MCIIONBb30BaTHCS B MH(PACTPYKType, obecreunBaronieil HHPOpMaOHHO-
TEXHOJIOTMYECKOe B3aUMO/ICHCTBHE HH(POPMAIMOHHBIX CHCTEM, MCIIONb3yEeMbIX Ui MPEAOCTaBICHUS
TrOCYAapCTBEHHBIX W MYHHLIMIAIBHBIX YCIYr B DJJIEKTPOHHOH QopMe, KOTOpas co3Jaercsi Hu
MIPOBEPSETCA C HCIOIB30BAHMEM CPEACTB JSJIEKTPOHHOM MOAMHCH U CPEACTB YAOCTOBEPSIOIIErO
OeHTpa, HMCIOMUX IMMOATBCPKIACHUC COOTBCTCTBUA Tpe6OBaHI/I}IM, YCTaHOBJICHHBIM Q)CﬂepaJIBHBIM
OpPraHOM HCIIOJIHUTEIBHOW BJIACTH B 00NacTH obecrieyeHus: OE30MacHOCTH, a TAaKXKe MPH HAIWYHU Y
BJIa/IeNblia cepTU(UKaTa KIII0Ya MPOBEPKU KII0Ya MPOCTON AIEKTPOHHOW MOMMUCH, BBIIAHHOTO €My
IIpY JINYHOM IIpHEME.

B cilydae oOpateHus 3asiBUTENS c MCIIOJb30BaHUEM WH(POPMALIMOHHO-
TEIEKOMMYHHKAIIMOHHOH ceTn «MHTepHeT» K 3asBICHHIO B (OpME DSJIEKTPOHHOTO JIOKYMEHTa
MpHjlaraeTcsi KOMUS JIOKYMEHTa, YIOCTOBEPSIONIEro JHUYHOCTh 3asBUTENS (YZOCTOBEPSIOIIETO
JIMYHOCTL MPEACTAaBUTEIIA 3aABUTCIIA, €CJIN 3asABJICHUC NPCACTABIIACTCA NPCACTABUTCIIEM SaHBI/ITeJISI) B
BHJIC DIIEKTPOHHOTO 00pa3a TAKOTO JJOKYMEHTA.

[IpencraieHue NTaHHOTO JIOKYMEHTa He TpeOyercs B ciydae TpeICTaBIICHHUS 3asBICHUS B
(dbopMe PIEKTPOHHOTO JIOKYMEHTa TIOCPEICTBOM OTIPABKH uepe3 JHYHbINA kabuner Eaunoro moprana
ToCyaAapCTBCHHBIX U MYHUIIMIIAJIBHBIX YCIIYT.

B ciyuae npencraBiieHus 3asBICHHS B (OpME DJIEKTPOHHOTO JIOKYMEHTa IMpPEACTaBUTENEM
3asABHUTCIIA, HeﬁCTBy}OHIHM Ha OCHOBaHUH JOBEPCHHOCTH,
K 3asIBJICHUIO TaK)Ke MPHUJIAraeTcs JOBEPEHHOCTh B BU/IE 3JIEKTPOHHOTIO 00pa3a TaKoro TOKyMEHTa.

2.5.3. Hanparienue yrmoJHOMOYEHHBIM OPTaHOM 3alpOCOB B paMKaX MEXBEIOMCTBEHHOTO
B3aMMOJICHCTBUS HE MIPEAYCMOTPEHO.

2.6. UHcuepmpiBatommii TiepedyeHb OCHOBAaHHWM JUIi OTKa3a B TpPHEME JOKYMEHTOB,
HCO6XOJII/IMBIX JJ1A IPpE€A0CTaBICHUSA MYHHHHHaHBHOﬁ yCiayru.

2.6.1. 3asBHUTENIO HANPABIAETCS YBEAOMJICHHME 00 OTKaze B MPHEME K pPACCMOTPEHUIO
3asBJICHUS B CIEOYIOIINX CIydasx:

- 3afBUTENIEM HE IIPEACTABICHbI JOKYMEHTHI, yKa3aHHble B IyHKTe 2.5.1 HacTosero
aJMUHHUCTPAaTUBHOTO PETrJIaMEHTa;

- pu OOpaIleHHu 3a MPEeJOCTABICHHEM MYHHUIMIAIBHON YCIYTH B 3JIEKTPOHHOW (opMme B
pe3ynbTaTe TMPOBEPKH YCHICHHON KBaIW(DHUIIMPOBAHHOW DJICKTPOHHOM TOANHUCH (maiee —
KBaJTU(HUITHIPOBAHHASI TIOAINCH) BRISIBJICHO HECOOIOICHNE YCTAHOBICHHBIX cTaThell 11 denepambHOro
3akoHa ot 06 ampems 2011 1. Ne 63-®@3 «OO0 3JIEKTPOHHOW MOIIUCH» YCIOBHUU TPU3HAHHS €€
JEICTBUTENBHOCTH.

2.7. MWcuepnbIBaomuii TepeUeHh OCHOBAHWMA [UISI TIPHUOCTAHOBJIICHHS IIPEIOCTABIICHUS
MYHUIUIAJIBHON yCIIyTH WM OTKa3a B IPENIOCTaBICHNH MyHULUIIAIbHON yCIIyTH.

OcHoBaHMA U1 IPHOCTAHOBJICHUS NMPEJOCTABICHNS MYHUIUIAIBHOM YCIIyTH, AJSl OTKa3a B
MIPEAOCTABICHUN MYHHULIUIIAJIBHON YCIYIU OTCYTCTBYIOT.

2.8. MyHHUnHIIaapHas yciayra MpeaocTaBIseTcsi OecIuiaTHO.

2.9. MakcuMasnbHbId CPOK OXKHUJAHUS B OYEpEOU MpU MOJAYe 3asiBICHUS U IPHU MOIYy4YECHUU
pe3ynbraTa IpPEAOCTaBICHUS MYHHLUNAJIBHOM ycIyrm B cioydae oOOpalleHusl 3asBUTENS
HEMOCPEICTBEHHO B YIIOIHOMOUYEHHBIN oprad uin MO®II cocraBnser 15 MuHyT.

2.10. Cpok peructpauuu 3asiBICHUS U MPUIATAEMBIX K HEMY TOKYMEHTOB COCTaBJISIET:

- Ha JMYHOM TIpUeMe TpakJaH — He Oomnee 15 MUHYT.

- TIpPU TNOCTYIJICHWHU 3asiBJCHUS M AOKYMEHTOB IO IOYTe, mocpeacTBoM EanHoro moprana
rOCyJapCTBEHHBIX W MYHHIIUIANBHBIX yCIyr uin depe3 M®PL] — B Teuenne 1 pabouero AHs co THS
MOCTYIUICHHSI B YIIOMTHOMOYEHHBINA OpraH.

2.11. TpeOoBaHHS K MOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISETCS MYHUIMIAJIbHAS yCIyra, K
3aiy OXKHJIAHHS, MecTaM TUIst 3aI10JTHEHUS 3aIpocoB
0 MPEAOCTABIICHUN MYHHULIUNATBEHON YCIIyTH, UHGOPMALMOHHBIM CTEeH/aM
c obpa3uamMy UX 3allOJHEHHUS M MEPEYHEM JOKYMEHTOB M (win) uH(opMauuu, HeoOXOOUMBIX IS
MPEAOCTABICHUS KaXKA0H MYHHLHUIAIBHON YCIYTd, B TOM YHCIE K OOECHEYEHHIO IOCTYIMHOCTH IS
WHBAJIM/IOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHMHM C 3aKOHOAATENbCTBOM Poccuiickoit denepauuu o
COLIMAJIBHOM 3aIllMTE HHBAJM/IOB.

2.11.1 TpeOoBaHuUs K MOMEMIEHUSIM, B KOTOPBIX IPEAOCTABISETCS MyHULIMNIAIBHASL YCIIyTa.

[lomemienusi, B KOTOPBIX MPEOOCTABISAETCS MYHUIMNAJIbHAS YCIyra, 00ECHeuYnBaIOTCS
HEOOXOIUMBIMH Ul MPEAOCTABICHUS MYHHUIMIAJIbHONW ycIayrn o0opyqoBaHUEM (KOMITBIOTEpaMH,
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CPEACTBAMH CBSI3H, OPITEXHUKOH), KAHUEMSIPCKUMH MNPUHAUICKHOCTIMH, HHG)OPMALMOHHBIMU U
CIpaBOYHBIMH MaTepUaIaMu, HarJsAHONH HHGOpMannei, CTYIbIMHI U CTOJIAMHU.

[loMerieHust yrmoIHOMOYEHHOTO OpraHa JOJKHBI COOTBETCTBOBATh CAHUTAPHBIM MpPaBHIIAM
CII 2.2.4285-26 "CanuTtapHO-3MUAEMHOIIOTHYECKIE TPEOOBAHUS K YCIOBUSM TpyAa", YTBEPKICHHBIM
MOCTaHOBJIEHHEM [ JIaBHOTO TOCYIapCTBEHHOro caHuTapHoro Bpayda Poccuiickoit ®emepauuu ot
02.06.2026 Ne 15, 1 OBITH 00OPYIOBAHBI CPEACTBAMH MOKAPOTYIICHUSI.

Bxoz 1 BbIX0z U3 IoMenieHni 000pyIyIOTCSl COOTBETCTBYIOLIMMU yKa3aTelsIMH.

Bxoa B ymoiHOMOYEHHBIH OpraH 00Opyayercss WHPOPMAIMOHHON TaOJIWYKOM (BBIBECKOM),
cozeprkaieil nHpopMalrio 0 HANMEHOBAaHNH, MECTE HAXOXKACHHS U PSKUME PabOTHI.

Kabunerst o0opyaytorcss WHGOpManMOHHOW TaOMMYKOM  (BBIBECKOH), coaepiKaliei
WHPOPMAIIMI0 O HAMMEHOBAaHWM YIOJHOMOYEHHOTO OpraHa_ (CTPYKTYPHOrO IOApa3eieHus),
OCYIIECTBIIAIONIET0 MPEAOCTaBICHNE MyHUIIUTIATIBHON YCITYTH.

2.11.2. TpeboBaHMs K MECTaM OXKUJIAHMUSL.

Mecra OXKHJIaHHS JIOTKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIIOBUSIM
JUIS 3asIBUTENEH M ONTUMAIIBHBIM YCIIOBUSIM paboThl CHEUATMCTOB YIIOJTHOMOUYEHHOT'O OpraHa.

Mecra oXHIaHHsS JODKHBI OBITH OOOPYIOBAaHBI CTYJBSIMH, KpPECENbHBIMU CEKIIHSIMH,
CKaMbSIMH.

2.11.3. TpeboBaHUs K MecTaM MpUeMa 3asiBUTENCH.

ITpuem 3asiBUTEIIEN OCYIIIECTBIISIETCA B crenuaIbHO BBIJIENIEHHBIX
JUIA DTUX LIEJE€N IOMEIIEHUIX.

Kaxnoe pabouee MecTo CHIENUANCTOB YIIOJTHOMOYEHHOTO OpraHa JIOJDKHO — OBITh
000pY/IOBaHO TIEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JIOCTYNa K HEOOXOJUMBIM
WH(POPMAITMOHHBIM 0a3aM JIAHHBIX, IEYATAFONIMM U KOMUPYIOIIAM YCTPOHCTBAM.

[lpu opranm3anuu pabo4MX MeCT JIOKHA OBITh MPETYCMOTPEHA BO3MOXKHOCTH CBOOOHOTO
BXOJIa ¥ BBIXOJIa JIOJDKHOCTHBIX JIHI] YIIOJTHOMOYEHHOTO OpraHa M3 MOMEIIEHHS TPH HEOOX 0JIMMOCTH.

Mecra craud M IOMY4deHUS JOKYMEHTOB 3asBHUTEJIIMH, MecCTa JUIsI HH()OPMHUPOBAHUS
3asfBUTENICH M 3aIlOHEHHS HEOOXOIMMBIX JIOKYMEHTOB OOOpPYIYIOTCS CTYNIBSIMH (KpeciamMH) M
CTOJIaMH U 00ecreunBaroTCs nucue Oymaroi U MUCbMEHHBIMU [TPUHAIEKHOCTIMH.

2.11.4. TpeboBanus K HHGOPMAILTUOHHBIM CTCHIAM.

B nomenieHusx ynoaHOMOYEHHOIO OpraHa, MpeAHa3HAauYeHHBIX ULl paboThl C 3asBUTEISIMH,
pa3MemaroTcss MH(GOPMALMOHHBIE CTEHABI, OOCECIEYMBAIOIINE TIONy4eHHE HMHQPOPMAIUU O
[IPEAOCTABICHUN MYHULIUIIAJILHON YCIYTH.

Ha wundopmannoHHBIX cTeHOaX, OQHUIHAIBHOM CalTe YHOJIHOMOYEHHOIO OprasHa
pa3MeaTcs caenyouye HHHOpMaMOHHbIE MaTEPHATIBL:

W3BJICYCHUS U3 3aKOHOJATENbHBIX M HOPMATHBHBIX IPAaBOBBIX AKTOB, COIACP)KALIUX HOPMBI,
peryaupyoLye AeITeIbHOCTb 110 UCIIOJIHEHNIO MYHUIMIIAIBHON YCIIyTH;

TEKCT HaCTOSIIEr0 aAMUHUCTPATUBHOIO PErJIaMEHTa;

nH(pOpMaLUS O IOPSAKE UCTIONHEHN MYHHUIUIIAIBHON YCIYTH;

nepedeHb JOKYMEHTOB, HEOOXOAUMBIX Ul IPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH;

(hopMBI 11 0OPA3IIBI JOKYMEHTOB TSI 3aTIOTHEHUS;

CBEJICHUS 0 MECTe HaxOXIeHUs U rpaduke paboThl, ymorHOMoueHHOTro oprana u MOII;

CIpaBOYHEIE Tee(d)OHBL;

aJpeca AIEKTPOHHOU MOYTHI U aapeca IHTepHeT-caliToB;

uHbopMalMsi O  MecTe  JIMYHOrO  IpHeMa, a  Takke 00  yCTaHOBJIEHHBIX
IUISL JINYHOTO IIpUeMa JHAX U Yacax.

[Ipu n3menennn nHQOpPMALKH 110 UCTIONHEHUIO MyHULMIAIBHON yCIYTH OCYIIECTBIISIETCS ee
MepruoarIecKoe OOHOBIICHHUE.

BusyanbHas, TekcToBas M MyJbTHMeNWiHas WHQOpMAnMs O MOPSIKE MNPelOoCTaBICHUS
MYHULUNAJIBHOW yCIyrM pa3Memiaercss Ha WHGOPMALMOHHOM CTEHJE WIM WH(POPMALOHHOM
TEpMHUHAJIE (ycranaBiuBaercs B yI00HOM
Uil TpaXkgaH MecTe), Ha EnuHOM mopraje rocyJapCTBEHHBIX M MYHHULHUNAJIBHBIX  YCIYT
(www.gosuslugi.ru), a Takke Ha OpHUIIHATHPHOM CaliTe YITOTHOMOUYEHHOT'O OpTaHa.

Odopmienne BH3YaJIbHOM, TEKCTOBOM U MYJBTUMETUITHON nHpOpPMaLIH
0 TOpSIKE MPEJOCTAaBICHUS MYHUIMINAIBHOW YCIYT'M JOIDKHO COOTBETCTBOBATH ONTUMAIBHOMY
3pUTENBHOMY U CIIyXOBOMY BOCIIPHUSITHIO 3TOH MH(OPMALIMH rpakIaHaMH.

2.11.5. TpeboBaHus K 00eCIIEUEHNIO AOCTYTHOCTH NMPEIOCTaBICHUS MYHULMIIAIBHONW YCIYTH
JUIS1 MTHBAJIUJIOB.
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B memsx oOecrmedeHust YCIOBHH JOCTYMHOCTH /IS WHBAIWIOB MYHHIUIAIBHON YCIyTH
JIOJKHO OBITH 00€ECIIEYEHO:

OKa3aHHC cricnualancraMu IIOMOIIH HWHBAJIMJaM B ImoCagke
B TPAHCIIOPTHOC CpeacTBo u BBICAJIKC nu3 HEro nepen BXOJ0M B IIOMCIICHU A,
B KOTOPBIX MMpEeaAOCTaBIIACTCA MYyHUIIUIIAJIbHAA yciyra, B TOM qHUCIIC

C UCTIOJIb30BaHNEM KpPEeCiia-KOJSCKH;

OeCIpensITCTBEHHBIN BX0J] HHBAJUIOB B IIOMEINCHUE U BBIXOJI U3 HETO;

BO3MOXHOCTH CaMOCTOATCIBHOI'O NEPECABUKCHUSA HWHBaJINA0B
110 TCPPUTOPUHN OpTaHU3aAIUU, IOMCIHICHNA, B KOTOPBIX OKA3bIBACTCA MYHUIUIIAJIbHAA YyCIIyra,

CONPOBOXKJCHUE WHBAIMAOB, HWMCIONIUX CTOHKME paccTpoiicTBa (YHKIUHM 3pEHUS W
CaMOCTOSATENBHOIO TepeIBUKEHNUS, u OKa3aHue UM MIOMOIIN
Ha TEPPUTOPUHN OpTraHrU3allvH, IIOMCIICHH A, B KOTOPbLIX OKAa3bIBACTCA MYHHUIUIIAJIbHAA YCJIyTra,

HaJJexalee pasMelieHue o0Opy/IoBaHUsST M HOcuTeneld WHQPOpPMAaIUH, HEOOXOAUMBIX JIIs
obecrieueHus OecTpensITCTBEHHOTO JOCTyTa WHBAJTHJIOB
B NIOMCLICHUA U K yCJIyraM, ¢ y4€TOM OFpaHI/I‘IeHI/Iﬁ UX KHU3HCCATCIBbHOCTH,

DyOnMpoBaHre HEOOXOMUMON Il MHBAJIUIOB 3BYKOBOW M 3pUTENFHON MHQOPMAIMH, a TAKKE
HaAMUCceH, 3HAKOB M WHOW TEKCTOBOW W rpaduyeckod wH(OpMAIMM 3HAKAMH, BBITIOJHEHHBIMU
penbedHo-ToueuHbIM mpudToM Bpaiins;

JIOIYCK CYPJIOTIEPEBOUMKA U TU(IIOCYPAOIEPEBOAUNKA;

JONYCK cOOAKU-TIPOBOJIHAKA TIPH HAJMYUH JIOKYMEHTA, TIOATBEPKIAIONIErO e CIeHalbHOe
o0yueHne 5 BBLIAHHOT'O 110 dopme
W B TIOpSAKE, KOTOPbIE OMpEAeNsoTes QenepanbHbIM OpraHOM —HCIOJIHHUTENFHON — BJACTH,
OCYIIECTBIISIIOIIMM  (YHKIIUA 110 BBIPA0OTKE W peaM3allid TOCYIapCTBEHHOW IIOJIUTHKH |
HOPMAaTHUBHO-IIPAaBOBOMY peryanpoBaHuIO
B chepe COIMaTbHOM 3alTUThI HACEIICHNUS,

MIPEOCTaBICHNE TPH HEOOXOMMMOCTH YCIYTH IO MECTy J>KHTENbCTBA WHBAIUAA WIH B
TVICTAaHIIMOHHOM PEXUME;

OKa3aHWE CIelUaINCTaMi WHOW HeOOXOAUMOH TOMOIIM WHBAJIUAAM B IIPEOIOJICHUN
0apbepoB, MPEMATCTBYIOMINX ITOTYIEHUIO UMH YCIYT HapaBHE C APYTHMH JIIIAMH.

2.12. TlokazaTensMy  JOCTYITHOCTH M KadeCTBa MYHHUITUTIATBHONW YCIYTH SBIISIOTCS
MPEOCTaBICHNE MYHUIIUIAIBHOW YCIYTH WM OCYIIECTBICHHWE OTAEIbHBIX aJIMHUHHCTPATHBHBIX
MpoIeyp B DJEKTPOHHOH (hopMme, TONyUeHHE 3asBUTENEM HH(POPMAIMKA O XOJe MPEIOCTABICHHUSI
MYHHIIATIATBHON YCIyTH
C WCIIOJIb30BAaHUEM CPEICTB TeNeOHHOW CBS3HM, DIICKTPOHHOTO HHGOPMHUPOBAHUSA, COOIIOICHUE
CPOKOB TIPEIOCTaBJICHUS MYHHIIMITAIHHON YCIYTH, OTCYTCTBHE >XKajo0 M MPETEH3WH CO CTOPOHBI
3asBUTENS, a TaKXKe CyAeOHBIX aKTOB O MPU3HAHWN HE3aKOHHBIMU pEIIeHH, AeicTBI (Oe3mericTBus)
YIOJTHOMOYEHHOT'0 OPTaHa U AOJDKHOCTHBIX JIUI] YITOTHOMOYEHHOT'0 OpTaHa.

2.13. WHple TpeOoBaHMS, B TOM HHCIE YYHUTHIBAIOIINE OCOOCHHOCTH TIPEAOCTABICHUS
MYHHIIUTIATBHBIX YCIYT B 3JIEKTPOHHOU Popme 1 MOII.

OCOOEHHOCTH OCYIIECTBICHHS OTIENbHBIX aJMHHUCTPATUBHBIX IIPOIENYp, MACHCTBUH,

BBITIOJIHEHHE KOTOPBIX obecrieunBaercs 3asIBUTEIIIO
npu MPEAOCTABICHUH MYHULUIATIBHOM yCIyru B JJIEKTPOHHON ¢dopwme,
u MPEIOCTABICHUS MYHUIUIATbHON yCIIyTH yepes Mo YCTaHOBJICHBI

B pa3zene 3 HaCTOSIIEro a/IMHHUCTPATUBHOTO PETJIAMEHTA.

3. CocraB, nocJjie0BaTeJIbHOCTh H CPOKHU BbINOJHEHUS
aIMUHMCTPATUBHBIX NMPOLEAYP, TPEOOBAHUS K MOPSAKY
UX BbINOJIHEHHS, B TOM YHCJIe 0CO0€HHOCTH BbINOJIHEHHS
aIMHHUCTPATUBHBIX NPOLEAYP B IEKTPOHHOI popme, a Tak:Ke 0COOEHHOCTH BbIIOJIHECHUS
aIMUHMCTPATUBHBIX MPOLEAYP
B M®I]

3.1. IlpenocraBieHHe MYHHLUMIAJIBHOM YyCIYyrH BKIO4aer B cebs  ciemgyromme
aJMHUHHCTPATUBHBIE TIPOLIETYPHI:

1) npuem u peructpanus 3asBICHUS, B TOM YHUCJE, NOCTYNHUBILEro B 3JEKTPOHHOH (opme u
MpUJIaraeéMbIX K HEMY IOKYMEHTOB, JTU00 OTKa3 B IPHUEMe K pACCMOTPEHUIO 3asIBJICHUS;
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2) paccMOTpEHHE 3asBICHHS U IOATOTOBKA CHPAaBKU 00 OUEPEIHOCTH MPEIOCTaBICHHS KHUIIBIX
MOMEILEHUH Ha YCIOBHSIX COLUAIBLHOrO HaliMa JuOO CIIPaBKH O TOM, YTO 3asBUTEIb HE COCTOMT Ha
ydere B KadyeCTBE HYKAAIOUIErocs B JKUJIOM IIOMEIIEHHH, MPEJOCTaBIsIEMOM IO JIOTOBOPY
COLIMAJIHOr'O HaliMa;

3) HampaBiieHHE (BpYUECHHUE) CIPaBKU 00 OUEPEAHOCTH MPENOCTABICHHUS JKUIIBIX MOMEIICHHUH
Ha YCIIOBHSIX COLIMATILHOTO Halima 6o CIpaBKU 0 TOM,
YTO 3asBUTEIb HE COCTOMT Ha Yy4eTe B KauecTBe HYKJAIOIIErocs B IKHJIOM IIOMEIICHHH,
MPEAOCTABIIEMOM IO JOTOBOPY COLMATIBHOTO HaiiMa.

3.2. [lpuem u peructpanus 3asBJICHUsS, B TOM YHCJIE, IOCTYIHUBILErO B DJIEKTPOHHOH (hopme H
MpHUJIaraeMbIX K HEMY IOKYMEHTOB JTHOO OTKa3 B MpHUEME K PACCMOTPEHHUIO 3asIBJICHUSL.

3.2.1. OcHoBaHueM i1 Hayaja aJIMUHUCTPATHUBHOM MpPOLEAYpHl SBISETCS IOCTYIUIEHUE

3asBJICHUS 0 MPENOCTaBIEHUN MYHULUOAIBHON YCIIYTH
Ha JUYHOM Tipueme, yepe3 M®ILI, mouToBbIM OTIIPABJICHUEM, B JICKTPOHHOW (OpPME, B TOM YHCIIE C
HCIIOJIB30BAHUEM Enunoro rnopTrana TrOCYJJapCTBEHHBIX

1 MYHULIMIIAJIBHBIX YCIIYT.

IIpu nonaue 3asBJICHUS U IPUIIATa€MbIX K HEMY TOKYMEHTOB depe3 M®LI, nocinennuil nepenaer
B YIOJIHOMOYEHHBIN OpTaH 3asBJICHUE U MpUaraeMble K HeMy JIOKYMEHTHI B TeueHune 1 pabodero aHs
CO JIHA X MOJYYCHUA OT 3aABUTECIIA.

3.2.2. llpmeMm [OKyMEHTOB OT 3asBUTENEH OCYIIECTBISET JIOJDKHOCTHOE  JIMIIO
YIOJIHOMOUYEHHOr 0 oprasa, cnenranuct MOLI, ocynecTBasomuil npueM JOKyMEHTOB.

3.2.3. Ilpm npueme 3asBICHUS HEMOCPEACTBEHHO OT 3asABUTENSI HA BTOPOM DK3EMILISIPE
JlefiaeTcsl OTMETKAa C yKa3aHWEM BXOJINEro PEruCTPAlMOHHOTO HOMepa 3asBICHUS, JIaThl
IIOCTYILJICHUA B YHOHHOMO‘-IGHHBH‘/'I OpraH yKasaHHOI'O 3asABJICHUA U IpUJIara€MbIX K HEMY JJOKYMEHTOB,
($haMUIMM 1 MHWMIIMAJIOB JIMIIA, IPUHABIIETO €ro, U COOOIIAaeTCsl KOHTAKTHbIN TenedoH (TenedoH ms
CITPABOK).

3.2.4. Ilomydenue 3asBICHUS TIOYTOBBIM OTIIPABJICHUEM, B DICKTPOHHOU (hopMe, B TOM UHUCIIE
c UCIIO0JIb30BaHUEM Enunoro nopraia roCylapCTBEHHBIX
U MYHUIMNANBHBIX yciyr, depes MOI[, u mpunaraemblx K HEMYy IOKYMEHTOB IIOATBEPXKAAETCS
JOJDKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOIO OpraHa IIyTeM HaIpaBiIeHHs 3asBUTENI0 YBEIOMIICHUS,
COZEPIKAIEr0  BXOSIIMIM  PErMCTPAallMOHHBIH HOMEp  3asBJIE€HUsA, JaTy IOCTYIUIEHUS B
YIIOIHOMOUYEHHBIM OpraH YKa3aHHOTO 3asBJICHMS M IpPUJIaraeMblX K HEMy JIOKyMEHTOB (najee -
YBEIIOMJIEHUE O MOyYEHUH 3asBJICHUS).

3.2.4.1. VYBemoMmieHHe O TONYyYCHHH 3asBICHUS HAIMPABISAETCS YKa3aHHBIM 3asBUTEIEM
crocooom HE Ho3Hee pabouero THSL, CJIELYIOILIETr O
3a JHEM IIOCTYIUICHUS 3asIBJICHHS B yIIOJTHOMOYEHHBIN OpraH.

3.2.4.2. Tlpu TOCTYIUICHHM 3asBJICHUS B OJIGKTPOHHOW (hopMe JODKHOCTHOE JIHIIO
YIIOIHOMOUYEHHOT' O OpraHa B TeueHue 1 pabodero IHs cO AHA €ro perucTpaluy IPOBOIUT IPOLELyPY
MIPOBEPKU  JEHCTBUTEIBHOCTH KBATM(UIMPOBAHHONW IOANKMCH, C MCIIOIb30BAHHEM KOTOPOM
MOANMCAHO 3asiBlieHHE (TIaKeT 3JEKTPOHHBIX JOKYMEHTOB) O MPEAOCTABICHUU MYHHULUIAIBHOU
YCIyTH, TpeayCMaTPUBAIONIYI0 TPOBEPKY COOJIOJACHHUS YCIOBWH, VyKa3aHHBIX B cratbe 11
®denepanpHOTo 3aKk0Ha OT 06 ampenst 2011 1. Ne 63-D3 «O0 37eKTPOHHOIN TOATHCHY.

B cinyuae ecnin B pesynbprare NMpOBEpKU KBaIH(UIIMPOBAHHOM IMONNHCH OYAET BBISIBICHO
HecoOIIoIeHNE YCTaHOBICHHBIX YCIOBUM NPU3HAHUS €€ IeHCTBUTENBHOCTH, YIIOTHOMOYEHHBIN OpraH
B TEUEHHE TPeX IHEH CO AHS 3aBEpLICHUS NPOBEICHHS TaKOW MPOBEPKH NPHUHUMAET pelieHue oo
OTKa3e B IpUEME K PACCMOTPEHHIO 3asBJICHUS M HANpaBisIeT 3asBUTENI0 yBEAOMIIEHHE 00 3TOM B
3JIEKTPOHHON (hopme ¢ ykazaHMeM MyHKTOB craTtbu 11 denepanbHoro 3akona ot 06 ampens 2011 r. Ne
63-P3 «O0 37eKTPOHHON MOANKCH», KOTOPHIE IMOCIYX UM OCHOBAHUEM ISl MPUHATHS YKa3aHHOTO
pewenus. Takoe yBeqOMIIEHHE IOANUCHIBACTCS KBAJU(PHULNUPOBAHHONW IOANUCHIO PYKOBOIUTEIS
YIIOJIHOMOYEHHOTO OpraHa WJM YIOJHOMOYEHHOTO MM JOJDKHOCTHOTO JIMIA M HAalpaBisiercs I0
aZpecy DJJIEKTPOHHOW IIOYTHI 3asBUTENS JUOO B €ro JW4YHBIA KabuHer Ha ExunHom mnoprane
rOCYAAapCTBEHHBIX U MyHHLIMIAIBHBIX YCIIYT.

B ciydae BbIsIBIIEHHS MHBIX OCHOBaHMH Ul OTKa3a B IIPUEME JOKYMEHTOB, II€PEUHCICHHBIX B
nyHKTe 2.6.1 HACTOsIIEro aJIMUHUCTPATHBHOIO PErjiaMeHTa, JAOHDKHOCTHOE JIMIO YIIOTHOMOYEHHOT'O
opraHa OTKa3bIBaeT B IpHUEME JOKYMEHTOB C YKa3aHHEM NPHYMHBI TAKOrO OTKa3a (MpH JUYHOM
oOpamieHnu 3asBUTENsI) JIMOO OQOPMIISIET M HampaBiisieT yBeJOMJIEHHME 00 OTKa3e B IpHUeMe K
PaccMOTpPEHHIO 3asBICHUS U MPUJIATaeMbIX K HEMY JOKYMEHTOB I10 TouTe MM uepe3 Eanneiid mopran
rOCYAapCTBEHHBIX M MYHULMINAIBHBIX YCIYr (B Clydae MOCTYIUIEHHS 3asBICHUS W NPHIAraeMblx K
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HEMY JOKYMEHTOB MO MOYTE€ WM B 3JIEKTPOHHOW (opme c ucnomnb3oBanueM ExanmHoro moprana
roCyJapCTBEHHBIX 1 MyHMLIMNANBHBIX yCIyT). /JlaHHOE yBeoMIIeHE TOANTUCHIBAETCS PYKOBOANUTENEM
YIOJIHOMOYEHHOT O OpraHa WM YIOJTHOMOYEHHBIM UM JOIKHOCTHBIM JILIOM.

3.2.5. MakcuMasbHBIN CPOK HCIIOTHEHNS aIMUHUCTPATUBHOM NPOLENypHI:

- [IpH JIMYHOM TIpUeMe TpakJaH — He Ooree 15* MuHYT;

- TIpY TIOCTYIUICHUU 3asBJICHUS U JOKYMEHTOB TI0 MOYTE, B 3JICKTPOHHOM opMe, B TOM YHCIIe
C UCNOIb30BaHUEM ENMHOrO noprana rocyJapCTBEHHBIX U MyHULMIIAIBHBIX YCIYT, Uiu yepes MOI]
—B TeueHne | pabovero aHS co JHS MOCTYIICHUS B YIIOMTHOMOYEHHBINH OpraH.

VYBenomieHne 00 0TKa3e B IpUeMe K pACCMOTPEHUIO 3asiBIICHUS, B Cy4ae BBIABIICHHUS B XO€
MPOBEPKH KBATM(PHUIMPOBAHHOW TIOANUCH 3asBUTENS HECOONIOJCHNs] YCTAHOBJICHHBIX YCJIOBUH
MIPU3HAHMS €€ IeHCTBUTENbHOCTH HalpaBisercs B TeueHHe 3 JHel co JHS 3aBepUISHUs MIPOBEICHUS
TAaKOW IPOBEPKH.

3.2.6. Pe3synbpraToM MCIOTHEHHS aIMUHUCTPATUBHOM MPOIEAYPHI SBIISETCS:

- TIpYMEM M PerucTpanus 3asiBJIeHus, Bblauya (HalpaBieHue B 3JIEKTPOHHOM Buje nin B MOII)
3asIBUTENIO PACTIMCKU B TONTYYEHUH 3asIBICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB (YBEIOMJIEHHS O
TIOJTY9CHUH 3asIBIICHUS);

- HamnpaBJieHHE YBEIOMJIEHHS 00 OTKa3e B MpHEME K pACCMOTPEHUIO 3asBJIEHUS I10
OCHOBaHHSIM, YCTaHOBJIEHHBIM IMYHKTOM 2.6.1 HacTOAIIET0 aIMUHUCTPATUBHOTO PErIaMeHTa.

3.3. PaccMmorpeHre 3asBICHUS M TOATOTOBKA CHPaBKA 00 OYEPENHOCTH IPENOCTABICHHUS
KHITBIX TIOMEIIEHUH Ha YCIOBHSIX COIMAJIBHOTO HaiMa JIMOO CHpaBKA O TOM, YTO 3asBUTENb HE
COCTOWT Ha y4eTe B KaueCTBE HYKJAIOIIErocs B KUJIOM TOMENIEHUH, TPEAOCTABISIEMOM IO JIOTOBOPY
COLMAIBbHOTO HalMa.

3.3.1. OcHoBaHueM sl Hadaja BBIMONHEHUS AaIMHHHCTPATUBHOW MPOLEAYPHl SBISETCS
3aperucTPUPOBAHHOE B YCTAHOBIEHHOM TOPSIAKE 3asiBICHNUE.

3.3.2. JIoIDKHOCTHOE JIUII0 YIIOJTHOMOYEHHOTO OpraHa paccMaTpHBaeT 3asiBICHHUE, W3ydaeT
CIHCKH TpakJlaH, COCTOSIIMX Ha Y4eTe B KadeCTBE HYXKNAIOIUXCA B JKWIBIX ITOMEIICHUSX,
MIPENOCTaBIsIEMBIX 10 JOTOBOPAaM COLMAIIBHOIO HaliMa, IO Pe3ylIbTaTaM TOTOBHUT MPOEKT CIIPABKH C

nHpopMaIueit

00 OuepesHOCTH MPEIOCTABIICHUS JKUJIBIX IOMEIICHUH Ha YCIOBUSX COIMAIbHOrO HaiMma Jm0o
CIIpaBKH 0 TOM, 41O 3asIBUTEITh HE COCTOUT Ha yuere
B KavecTBe HYXJIAIOIIErocs B KHUIIOM TIOMEIISHHH, MPEAOCTABIISIEMOM

10 JOroBopy ConuabHOI'oO HaﬁMa, KOTOpBII;'I MMOANUCHIBACTCSA YIIOJTHOMOYCHHBIM JOJPKHOCTHBIM
JIMIOOM OpraHa, OCYIIECTBIIAIONIEIO NPUHATHUE I'paKJaH Ha YYE€T B Ka4C€CTBC HYXIAAIOMINXCA B KHUJIBIX

MTOMEIICHHSX, MPEAOCTABIISIEMbIX
O JIOTOBOPaM COIMATILHOTO HaiiMa.
3.3.3. MakcuManbHBII CpOK HCITOJTHCHHUS aIMUHUCTPATUBHOMH MIPOIETYPHI

—He 6onee 10 mHEH CO THS PErUCTPAITIH 3asSBIICHU.

3.3.4. Pe3ynpTaToM HCHONHEHUS AIMUHHUCTPATUBHOW IIPOLIENYPHI SBIISETCS MOATOTOBKA
JOJDKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOTI'O OpraHa CHPaBKH 00 OYEPEIHOCTH MPEIOCTABICHHS KHIBIX
MOMENIEHNH Ha YCIOBHSX COLMAIBHOTO HaiiMa JIH0O CIIPaBKH O TOM, YTO 3asBUTENb HE COCTOMT Ha
ydere
B KadecTBe HYKJafOIIerocs B KHIIIOM MIOMEIIIECHHH, MIPEIOCTABIIIEMOM
TI0 JIOTOBOPY COLMAILHOTO HaliMa.

3.4. Hampapnenne (BpydeHHeE) TMOATOTOBICHHON CIPABKU 00 OYEPEAHOCTH TMPEIOCTABICHUS

KHIIBIX TIOMCIIT SHHM Ha YCJIIOBHAX coraJIbHOIO HaliMa
oo CIIpaBKH 0 TOM, qTO 3asBUTCIIb HE COCTOUT Ha ydere
B Ka4yCCTBC HYXJIArOUIerocs B JKHJIOM IIOMCIICHUH, npeaoCTaBIsiEMOM

10 JOrOBOPY COLIMAJILHOTO HaiMa.

3.4.1. VudopmupoBaHue 3asBUTENSI O  pe3yidbTaTax  pPacCMOTPEHHUsS  3asBJICHUS
OCYLIECTBIISIETCS OTHUM U3 CIOCOOOB, YKa3aHHbIX B 3asIBJICHUU.

I[Ipy moctymieHMd B YHOJIHOMOYEHHBIA OpraH JOKYMEHTOB, HAIIPaBIEHHBIX C
UCToNb30BaHMeM EnumHOro moprana rocyAapcTBEHHBIX W MYHHIMIAIBHBIX YCIYr, WH(pOpMAIHs
HampaBlsieTcd  3asABUTENI0 C  HCIONB30BaHMEM EauHOro mopTama TOCYAApCTBEHHBIX H
MYHHIIMNIATIBHBIX YCIYT.

3.4.2. MakcuManbHBII CPOK UCIIONHEHUSI aJMUHUCTPATUBHON MPOLEAYpbl — He Oonee 3 qHel
co JHS MOTUCaHUS CIPaBKU c nHpopManuen
00 OuepeAHOCTH MPENOCTABICHUS >KWJIBIX ITOMEIIEHUI Ha YCIOBHIX COLMAIBHOTO HalMa JmOO
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CITpaBKH 0 TOM, 4TO 3asIBUTENH HE COCTOUT Ha yuere
B KauecTBe HY>KJIaI0IIErocs B SKHAJIOM MIOMEIIICHUU, MPEIOCTaBISIEMOM
I10 IOTOBOPY COLIMAIBHOTO HaiiMa.

3.43. Pe3ynbTaToOM UCHOJHEHUS AaJMUHUCTPATUBHON TMpOLEAYpHl SBISETCS BblIava
(HampaBiieHUE) 3asBUTCII0 CIPAaBKU 00 OYEPETHOCTH MPEIOCTABICHUS >KUJIBIX TIOMCIICHUH Ha
YCIIOBHSIX COI[MAJIBHOTO HaiiMa JIN0O CIIPaBKU O TOM, YTO 3asSBUTENIb HE COCTOUT Ha Y4YETe B KaueCcTBE
HY>KJAIOIIErocs B KUJIOM MTOMEIIEHUH, TIPEAOCTABIIEMOM I10 IOTOBOPY COLMAIBHOI0 HaliMa.

3.5. lopsimok ocymiecTBIEHHs aIMUHUCTPATUBHBIX MPOLEAYP B DJIEKTPOHHOH (Gopme, B TOM
YHUCIIE C UCIIOJIb30BaHUEM EIMHOro noprajia rocy1apCTBEHHbBIX U MyHULIMIIAIBHBIX YCIIYT.

3.5.1. Ilpm mnpemocTaBlIeHWH YHNOJHOMOYEHHBIM OPraHOM MYHUIUIAIBHOW YCIYyTH B
ANEKTPOHHON (hopMe mocpencTBoM EnmHoro moprana rocyJapCTBEHHBIX W MYHHUIIMMAIBHBIX YCIYT
3asIBUTEII0 00SCIICUMBACTCS BBITIOJTHEHUE CIEAYIONIMX JACHCTBUM:

MoJy4eHne HHPOPMAIIUH O MOPSIKE U CPOKaX MPEAOCTaBIeHUS] MyHHIIUTIAIBLHON YCIIyTH;

3amMch ~Ha  NpHeM B YNOJIHOMOYEHHBIM  opraH  Jus  TOAa4dd  3ampoca
0 MPEIOCTABICHUN MYHHUIIUITAIIBHON YCIYTH (J1ajee — 3ampoc);

(hopMupoBaHue 3asBICHUS;

npueM M perucTtpaivsa YIOJIHOMOYCHHBIM OpPraHoM 3asiBJICHUA W HWHBIX JOKYMCHTOB,
HEOOXOJIMMBIX JIJIS IPEJIOCTABIICHUS] MYHUIIHITAJIbHON YCITYTH;

MOJy4YeHHUe pe3ysibTaTa MPeAoCTaBIeHUs] MyHHIIMTIAILHON YCIYyTH;

MOJyYeHHUE CBEICHHUH O X0JI€ BHIITOTHEHUS 3a1poca;

OCYIIECTBIICHUE OIICHKN Ka4ecTBa MPeA0CTaBICHUS MYHHIIUTIAIBHON YCIyTH;

nocyneOHoe (BHecyneOHOE) oOkajoBaHWE pEIICHUNM M ACHCTBHE (Oe3aeicTBHs) opraHa
(opranu3zanum), JOIHKHOCTHOTO JIMIIA OpraHa (OpraHu3aIii) JM00 MyHUIIMIATBHOTO CIIYXKAaIIIEero;

AHKETUPOBAHHNE 3asIBUTCIIA (Hpe}I’I)}IB.HeHI/Ie 3asIBUTCITIO EepCUHA BOIIPOCOB
¥ WCYEPIIBIBAIOIIETO MEePEYHsl BapHAHTOB OTBETOB HA YKa3aHHBIE BOIPOCH) B IENSAX OIMpPENEIeHUs
BapHaHTa MYHHIUNAIbHOM YCIyTH, TPEIyCMOTPEHHOrO0 aIMHUHHCTPATHBHBIM  PEriaMeHTOM
MIPEeI0CTaBICHNSI MyHHUIIUIIAIHHON YCITyTH, COOTBETCTBYIOIIET0 IIPU3HAKAM 3asIBUTEIS;

NpeabsIBICHWE  3asBUTENI0O  BapuaHTa  MPEJOCTaBICHHWS  MYHHUIMIIAJBHON  YCIIyTH,
MPEeTyCMOTPEHHOT0 aIMUHACTPATUBHBIM PETJIAMEHTOM MPENOCTABICHHUS] MYHHUIIUIIATHHON YCIyTH.

3.5.2. Jlns mpemocTaBieHUs MYHHUIMITAILHON YCIYTH C WCIIONb30BaHHMEM EmwHOro moprtasa
TOCYapCTBEHHBIX W MYHHUIUTIAIBHBIX YCIYT 3asSBUTENb 3allONHSICT 3JICKTPOHHYIO (GOpPMY, B KOTOpOU
HEOOXOANMO YKa3aTh CBEACHUS, HEOOXOAUMBIE IJISl TIOMyUSHUS YCITYTH.

3.53. 3asgBmeHme  cyuTaeTrcs  OTMPABICHHBIM  TIOCIE  TONyYEHHUS  3asBUTEIEM
COOTBETCTBYIOIIETO0 JJIEKTPOHHOTO YBEIOMJIEHHS B IJIMYHBIM KaOWHET 3asBUTENS WM €ro
npeacraBuTens Ha EQHOM mopTane rocyIapCTBEHHBIX M MyHHIIUTIATBHBIX YCIYT.

3.5.4. B xone mpenocTaBiIeHs] MyHAIIUTIATBHON yCIYTH 3assBUTENb MOIYyYaeT YBEIOMIICHUS O
cTaryce yCIyrd B JHYHOM KaOWMHETE 3asBUTENS WIM €ro NpeAcTaBuTens Ha EanHoM moprane
rOCyJapCTBEHHBIX M MYHHUIIUIIATIBHBIX YCIYT.

3.5.5. 3agBUTENIO B KayecTBE pe3yibTaTa MPEJOCTaBICHUS YCIYTH OOECHEednBAETCS 1O €ro
BBIOOPY BO3MOXKHOCTD:

- TONy4YeHUsS  OJEKTPOHHOTO  JOKYMEHTa,  TMOANHCAHHOTO C  HCIIOJIB30BAaHUEM
KBTA( AT POBAHHOHN TOATHCH;

- TIOJTy4EHUS C HCIIONTb30BaHNeM EmuHOro moprana rocyaapcTBEHHBIX 1 MYHHUIIUTIATBHBIX YCIYT
ANIEKTPOHHOTO JIOKyMEHTa B MAaIIMHOYATaeMOM (opMare, TOAMHCAHHOTO KBaTU(UIMPOBAHHON
MTOJIITUCHIO CO CTOPOHBI YIIOJIHOMOYEHHOT' O OpTraHa.

[Ipu mony4ennn pe3ynbTara MPenoCTaBISHHS YCIYTH Ha ETMHOM mopTae rocy/1apcTBEHHBIX U
MYHHIIMTIATBHBIX YCIYT B (OpME DJIIEKTPOHHOTO JOKYMEHTa JOMOJHHUTENBHO O0eCreunBaeTcs
BO3MOXKHOCTh TIONlydEHHS TI0 OJKETaHWIO 3asBUTENS JIOKyMEHTa Ha OyMa)kHOM HOCHTEIe,
TTOJITBEPIKIAIONIETO COJIepKaHUE AIEKTPOHHOTO JOKYMEHTA.

WNudopmarus 00 SIEKTPOHHBIX JOKYMEHTaX - pe3yiabTaTaX NpPEIOCTaBIEHUS YCIyT, B
OTHOIIEHNHN KOTOPBIX TIPEJOCTaBISIETCS BO3MOXKHOCTh, TIPEAYCMOTpPEHHas ab3aleM BTOPBIM
HACTOSAIIETO TIYHKTa, pa3Melaercs omeparopoM EjawHOro mopraiia rocylapcTBEHHBIX H
MYHHIIMTIATBHBIX YCIYT B MHOM JINYHOM KaOWHETE WK B DJISKTPOHHOH (hopMe 3ampoca.

Bo3MoXHOCTE TIONMy4eHUs pe3yibTaTa NPEAOCTABJICHUS YCIYTH B (QOpPME SIEKTPOHHOTO
JOKYMEHTa WM JOKYMEHTa Ha OyMa)KHOM HOCHUTENE OOECIIEUMBACTCS 3asBHUTENI0 B TEYCHHE CPOKa
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JNeMCTBHA pe3ylibTaTa TMpeJoCTaBIeHMUs] Yyciayrm (B ciaydae eciad TakKoi CpOK YCTaHOBJEH
HOPMAaTHBHBIMH NIPaBOBBIMH akTamu Poccuiickoit denepariyn).
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