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BOJITOTPAACKASA OBJIACTD
MAJIJTACOBCKUH MYHUIIUIIAJIbHBIN PAHOH
AIMUHUCTPAIIUA DJIBTOHCKOI'O CEJbCKOI'O ITIOCEJIEHUA

IIOCTAHOBJEHMHE
21.08.2026 roma 1. DJILTOH Neo 58

O0 yrBepkIeHMH  AIMUHUCTPATHBHOIO  PperjaMeHTa  IpPeA0CTaBJICHUSA
MYHUIUNIATBHOMI yeJayru «laga NHCbMEHHBIX Pa3bsCHEHUH
HAJIOTOILIATEJbIIMKAM 110 BONPOCAM IPHMEHEHHs HOPMATHUBHBIX NPABOBbIX
aKTOB JJIbTOHCKOIO CeJbCKOro mocejeHus IlamiacoBckoro MyHHIHMNIAJIBHOIO
paiiona Boarorpajackoi 00,1aCTH 0 MECTHBIX HAJIOTaxX U cOopax»

B cootBerctBUn ¢ @epepanbHbiM 3akoHOM OT 06.10.2003 r. Ne 131-®3 «O6
oOIMX MpPHUHIMIAX OpraHW3alMd MECTHOro caMoymnpaBieHuss B Poccuiickoii
Oenepannny, DeaepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEeNOCTaBICHUs]  TOCYJAapCTBEHHBIX M MYHUIUOAIBHBIX  YCIOyr», YCTaBOM
DJIBTOHCKOTO CENbCKOro mnoceneHus llamiacoBckoro MyHULMNAIBHOIO paioHa
Bonarorpaackoit ob6nactu, aaMUHUCTpausi OJIbTOHCKOTO CEJIbCKOIO TOCETIEHUS
[TanmacoBckoro MyHHIIMIIAIBHOTO paiioHa Bonrorpaackoi obnactu

ITOCTAHOBJIAET:

1. YTBepauTh npunaraeMblii aJMUHUCTPATUBHBIN perjaMeHT MpelOoCTaBICHHUS
MYHUIIMITATBHON yCIyTHu «Jlaua MUChbMEHHBIX pa3bsICHEHUN HANOTOIIATENbIIUKAM 10
BOIIpOCaM TPUMEHEHUSI HOPMATHBHBIX IPABOBBIX AaKTOB OIBTOHCKOTO CEJIbCKOTO
nocenenusi [lamiacoBckoro MyHUIIMNAIBHOTO paiioHa Bonrorpaackoit ob6iacTu o
MECTHBIX HaJIOTax U cOopax».

2. Ilpu3HaTh YyTpaTUBIIMM CHIIy TTOCTAHOBJICHHE aJMUHUCTPAIIMN DITOHCKOTO
cenbeckoro mocenenust [lammacoBckoro MyHUIMNaNbHOro paifona Bomrorpaackoit
o0nacTy TMOCTaHOBIIEHWE AJMHUHUCTPAIMU JIBTOHCKOTO CEIBCKOTO TOCEICHHS
[TanmmacoBckoro MyHHMITMTIAILHOTO paiioHa Bomrorpanckoit ob6mactu ot 26.12.2022 r.
Ne 154 «OO6 yTBepkaeHUH ATMUHUCTPATUBHOTO peErjlaMeHTa IMpeaoCTaBICHUS
MYHHIMIAIBHON YCIyTH MO Jaye MUCbMEHHBIX Pa3bICHEHUN HAJOTOIUIATEIbIIUKAM
M0 BONpPOCaM MPUMEHEHHUS MYHHUIIMMAIBHBIX HOPMATHBHBIX IPABOBBIX AKTOB O
MECTHBIX HaJIOTaX U cOopax».

3. Hacrosimiee mocTtaHOBIEHHWE BCTYMAaeT B CHIIy TOCIE €ro O(HIMaTIbHOTO
Oy OJIMKOBAHMS.

4. KoHTpOIIb 32 BBITIOJIHEHUEM HACTOSIIIIETO MMOCTAHOBIICHUSI OCTABIISIO 32 COOOI.

I'maBa D11bTOHCKOTO
CEJBbCKOIO IOCEIICHNUSA: H.A.Cypranos
Per 58/2026



YTBepKIaeH

MOCTAHOBIICHUEM aIMHUHHUCTPAIINN
DIBTOHCKOTO CETBCKOTO MOCETICHUS
[TanmacoBCcKOro MyHHITUTIAIEHOTO paiioHa
Bonrorpanckoit o6nactu

ot 21.08.2026 r. Ne 58

AJIMUHUCTPATUBHBINA pPerjiaMeHT
Npea0oCcTaBJIeHNS] MYHMIMIAIBHOH YCJIYyrd «/ladya nucbMeHHbIX Pa3bsCHEHHU
HAJIOTOIIATEJBIIUKAM 10 BONPOCAM NPUMEHEHHUSI HOPMATHUBHBIX IIPABOBBIX
aKTOB JJIbTOHCKOI'O CeJIBCKOro nocejeHus IannacoBckoro MyHMIunajabHOro
paiiona Boarorpajackoi 00,1aCTH 0 MECTHBIX HAJIOrax U cOopax»

1. O01mme moJy10KeHu st

1.1. IIpeameT perynupoBaHus

Hacrosmuii  afMUHHCTpATHBHBIN  pErjJaMEHT  yCTaHABIMBAeT  TOPSJIOK
MPEAOCTABICHUSI MYHULMNAIBHOM YyCIyrH «J/laya THChbMEHHBIX pa3bsICHEHUU
HaJOTOIUIaTENbIIMKAM 10 BOMpPOCaM MPUMEHEHHMs] HOPMAaTUBHBIX MPABOBBIX aKTOB
DIBTOHCKOTO CeIbCKoro ToceneHus [lanmacoBCKOro MyHHUIIMIIATBLHOTO —paiioHa
Bonrorpaackoit ob6macti 0 MECTHBIX Hajorax M cOopax» (majgee — MyHHUIUIIATIbHAS
ycllyra),  CTaHJapT  MPEJOCTaBIIEHHWS  MYHUIUNANbHOW  YCIYTH,  COCTaB,
NOCNEOBATEILHOCTh W CPOKM  BBIMOJHEHHS]  aJIMUHUCTPATUBHBIX  MPOILEAYP
(me¥icTBMIA) IO MPEIOCTABICHUIO MYHULIMIIATBHON YCIyTH, TpeOOBaHUS K MOPSAKY UX
BBIMIOJTHEHUS, (POPMBI KOHTPOJIS 332 MCIOJIHEHUEM aJIMUHUCTPATHUBHOTO PErJIAMEHTa,
IoCcyneOHbI  (BHECYAEOHBIN) TIOPSJOK OOXKaJOBaHUS pEIICHUH W JACHCTBUIMA
(Oe3melicTBHSI) aAMUHHUCTpPALMKA DIIBTOHCKOTO celibckoro mnocenenus [lammacoBckoro
MYHHUIIMITIAILHOTO ~ pailoHa  Bonrorpamckoir — o0nacTv,  JOMKHOCTHBIX  JIMII
aJIMUHHUCTpAIIUU DIBTOHCKOTO CEJIbCKOTO MoCeNIeHus [TannacoBckoro
MYHHITUIIAILHOTO paiioHa Bomirorpaackoii o6macT.

1.2. Ceenenus 0 3asiBUTENAX

3asBUTENSIMM Ha TOJTY4YEHHUE MYHUIIMIAIBLHOM YCIYTH SIBISIOTCA TpaKIaHe
Poccuiickoit denepanun 1100 MX 3aKOHHBIE TTPEACTABUTEIIH.

1.3. Tlopsamox  uH(MOpMHpOBaHUS  3asBUTEIEH O  MPEJOCTaBICHUU
MYHHIUTAIBHON YCIyTH

1.3.1. CBenenuss 0 MecTe HAXOXJICHUSA, KOHTAKTHBIX TelepoHax M rpaduke
paboThI aJIMUHHUCTPAIUU DIBTOHCKOTO CEJIbCKOTO MoceJeHusl,
MHOTO(YHKITMOHAIBHOTO IieHTpa (namee — MOLI):

AnMuHUCTpanusi  DJIBTOHCKOIO  CelbCKoro  moceneHus IlammacoBckoro
MYyHHUIIMTIAIBHOTO paliloHa HaxoAuTcs MO anpecy: Bonarorpaackas o061acTs,
[TannacoBckuii paiioH, . DnbToH, yi. CoBerckas 25.;

Ten.: 8 (84492) 56-8-43;

ounmanbHeIil caiT:https://adminelton.ru/;

ajZipec ANEKTPOHHOMU mouThl: pal sp.elton@volganet.ru.

[IpuéM u KOHCYJIbTHPOBAHHME TpaXKJaH IO BOMPOCAM, CBS3AaHHBIM C
npeAocTaBieHueM MyHULUNATBHOW YCIYTH, OCYIIECTBISICTCS aJIMUHHUCTpALMei
DIBTOHCKOTO CENbCKOro moceneHus llanmnacoBckoro MyHUUMNAIBHOTO paioHa
Bonrorpanckoii 061actu, B COOTBETCTBUHU CO CIEAYIOIIUM TPAPUKOM:



[lonenenpHuk nsatHuna ¢ 08:00 go 17:30, mepepriB Ha 00en (€XEAHEBHO)
c12:00 mo 1:30;

cy000Ta 1 BOCKPECEHbE - BHIXOJHOM.

Owiman no padore ¢ 3asBurensamu llamnacosckoro paitona I'KY BO MOI]
HaxoguTcs 1o  azapecy:  Bousrorpanckas — obmacte, — r.IlammacoBka,  yiL.
Kommynuctnueckas 4;

ten. 8(84492)68-0-31 (mupexrop), 8(84492)61-3-33,

Odunmansueiii caiit: www.pallasovka-mfc.ru, agpec »MeKTpOHHONU MOYTHI:
mfc.pallasovka@mail.ru; mfc_pal@volganet.ru.

[IpuéM W KOHCYIBTHPOBAHWE TpaXIaH [0 BOMPOCAM, CBS3aHHBIM C
npeaocTaBieHneM MyHHIIMTIANBHON YCIYTH, OCYIIECTBISETCS Tak ke B dummane mo
pabote c¢ 3asBurensmu llammacoBckoro paitona 'KY BO M®I] (manee M®ILI), B
COOTBETCTBUHU CO CIEAYIOMMM rpaduxom 6e3 mepepriBa Ha 00e/:

[Tonenensuuk ¢ 09:00 o 20:00, BropHUK- msaTHUIA ¢ 09:00 1o 18:00, cy6060Ta
¢ 09:00 o 15:30, BockpeceHbe-BbIXOTHOM.

1.3.2. Nudopmanuo o mOpsAAKEe TPEAOCTaBICHUS MYHUIMMAIBHOW YCIyTH
3asBHUTEIh MOJKET IIOJIYYUTh: HEMOCPEACTBEHHO B aIMHHHCTPAIMUA DIBTOHCKOTO
CEeNbCKOTO ToceNeHus (MH(DOpPMAaIMOHHBIE CTEHIBI, YCTHOE WH(MOPMHUPOBAHUE TIO
TenedoHy, a TAK)Ke HA JIMYHOM TMPHUEME MYHHIIUIIATIbHBIMH CITY KaIllUMU );

Mo mouTe, B TOM uwMcie dekTpoHHOU (pal sp.elton@volganet.ru), B cimydae
MUCHMEHHOTO OOpaIlCHUs 3asiBUTEIIS;

B cern MHTepHeT Ha OQUIMAIBHOM CcailTe aJAMUHUCTpAIMU DIBTOHCKOIO
cenbCcKoro noceneHus https://adminelton.ru/, Ha EnnHoM mopTane rocyapCTBEHHBIX U
MYHUIMIANIBHBIX YCayr ((yHKUMi), sBisiomeMcs ¢eaepaibHOi ToCynIapCTBEHHOM
UH(GOPMALIMOHHOW CHCTEMOM, obOecreunBarolell MpeaoCcTaBIeHUEe TOCYIapCTBEHHBIX
U MYHUILMIAJIBHBIX YCIyT B OAJIEKTpOHHOW Qopme (nanee — Enubbii nopran
rOCYJapCTBEHHBIX M MYHHITUTIATBHBIX YCIyT) (Www.gosuslugi.ru).

2. CTanaapT npeaocTaBJIeHUs1 MyHUIIUNIAJIbHON yCIyru

2.1. HaumeHoBaHHME€ MYHMIMNAIBHON yciyru — «Jlaua NOHCBhMEHHBIX
pPa3bSACHEHUN HAJIOTOIJIATEIbIIMKAM II0 BOIPOCAM IPUMEHEHHS HOPMATHUBHBIX
MPaBOBBIX ~ aKTOB  OJBTOHCKOTO  CelbCcKOro  moceneHuss  [lammacoBckoro
MYHHIIMIAIBHOTO paiioHa Bonrorpaackoii 0061acTu 0 MECTHBIX HAJIOTax M cOOpax».

2.2. OpraHoM, MNOpPeIOCTaBISAIOIMIMM MYHULUNAIBHYIO YCIYTy, SBISETCS
aJMUHUCTpanus DJIbTOHCKOTO CEJIBCKOT0 MTOCEJICHUS [TannacoBckoro
MYHHUIIMITAJILHOTO palioHa Bosrorpaackoit o0acTy.

2.3. Pe3ynbTaToOM NpeaocTaBiIeHUss MyHULIMIIAIbHOW YCIIYTH SIBJISIETCSL:

- INHCBMEHHOE pAa3bsACHEHHWE II0 BOINPOCAM IPUMEHEHUS HOPMATHUBHBIX
MPaBOBBIX  aKTOB  ODJBTOHCKOTO  CelbCckOro  moceneHuss  [lammacoBckoro
MYHHIMTIAIBHOTO paiiona Boirorpaackoii 061actu 0 MECTHBIX HaJlOTax U cOopax;

- OTKa3 B [IPEIOCTABIEHNHA MYHULUITAIBHON yCIIyTH.

2.4. Cpok npeoCTaBICHUS] MyHUIIMTIAIbHOW YCIYTH.

[InceMeHHOE pa3bsCHEHUE 110 BONPOCAM ITPUMEHEHNS HOPMATHUBHBIX ITPABOBBIX
aKTOB DJIBTOHCKOIO CENbCKOro nocesienus [laninacoBCckoro MyHMIIMIANBHOTO pailoHa
Bonarorpaackoit o6macTé O MECTHBIX Hajlorax M cOOpax MPeNOCTABISIETCS T10
pe3yJibTaTaM pPacCMOTPEHUSI COOTBETCTBYIOLIETO 3asBJICHHUS W  JTOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.6 HACTOSIIEr0 aJMUHUCTPATUBHOTO pEIrJIaMeHTa, He



MO3JHEE YeM depe3 2 Mecsla cO JHS NPEJCTaBICHUS JOKYMEHTOB 3asBHUTEIIEM,
00513aHHOCTB IO MPEJOCTABIECHUIO KOTOPHIX BO3JIOKEHA HA 3asIBUTEIIA.

B cinywae npencrtaBieHMs  3asBUTENEM  3asABJIEHUS U JIOKYMEHTOB,
MIPETYCMOTPEHHBIX MMYHKTOM 2.6 HACTOAIIET0 aMUHUCTPATUBHOIO perjaMeHTa yepe3
M®II cpok nmpenocTaBieHUs] MyHUIUIIAIBHON YCIYTH UCUUCIAETCA CO JIHS Nepetadn
JOKYMEHTOB B aJIMMHHUCTPALUIO0 DJIBTOHCKOIO CENbCKOro nocenenus llamnmacoBckoro
MYyHHIMIAIBHOTO paiioHa Bonrorpaackoii obnactu.

2.5. IIpaBoBBIE OCHOBaHHUS ISl IPEAOCTABIICHUS YCIIYTH.

[lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIHMPYIOMIMX HPEIOCTABICHUE
MYHHUIMIAIBHON yCIyrd, MHGopMalus O MOpsaKe JocyAeOHOro (BHeCyAeOHOTO)
00>KaJoBaHUs PeIICHU U AeCTBUM (0e31elCTBUS) YIIOJIHOMOYEHHOTO oprana, M®I],
OpraHu3aluii, a TaKkKe HUX JIOJDKHOCTHBIX JIML, MYHUIMNAJIBHBIX CIIyXallHX,
pPabOTHHUKOB pa3MelieHbl Ha 0QUIIUMATIEHOM CaiTe YIMOJIHOMOYEHHOro oprana, MOI] B
MH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHOU ceTu «MHTepHeT», a Takxke Ha EnnHom
nopTaje rocyJapCTBEHHbIX U MyHULUTIATbHBIX YCIYT.

2.6. HcuepnbiBaromMii  HepeyeHb  JOKYMEHTOB, HEOOXOIMUMBIX  JJs
MpeI0CTaBICHUS] MyHUIIUTIATILHON YCIyTH:

2.6.1. CaMOCTOATENBHO 3asIBUTENb MPEACTABIISIET CIAEAYIOIINUE TOKYMEHTHI:

1) 3asBneHue;

2) mnpu oOpameHuud 3a [PEeAOCTaBICHHEM MYHHUIMNAIBHON  YyCIyTrH
MpeJCTaBUTENIEM 3asBUTENSI K 3adBJICHUIO TIpUjlaraeTcs HaJJlekaluuM o0pa3om
oopMIIeHHAas TOBEPEHHOCTb.

2.6.2. 3asBieHUME W JOKYMEHTBHI, yKa3aHHble B MyHKTe 2.6.1 Hacrosiero
aJMUHUCTPATUBHOIO PErJIaMEHTa, MPEACTABISAIOTCS TPaXIaHWUHOM JIMYHO WIH €ro
NOJIHOMOYHBIM ~ NPEJCTABUTENIEM B aAMUHUCTPALUIO ODJIBTOHCKOIO  CEIbCKOIrO
nocenenus [lammacoBckoro MyHuuunaibHoro paiiona Bosirorpaackoit obmactu 6o
MOYTOBBIM  OTMpaBJIEHUEM, JHMOO yepe3 MHOTO(QYHKUMOHAIbHBIA LIEHTP B
COOTBETCTBUM C 3aKIIOUEHHBIM B ycCTaHOBJIEHHOM IIpaBurtenbcTBOoM Poccuiickoii
Qenepauyii  MOPSAJKE  COMVIAIEHHWEM O  B3aMMOJEWCTBUM, €IOUHBIM  MOpTal
TOCYJAapCTBEHHBIX M MYHHULMOAIbHBIX YyCIyr, TMOpPTajl TOCYAAPCTBEHHBIX U
MYHUIIMIIANBHBIX yeiyT (hyHKuuit) Bonrorpaackoii obmactu.

Komun  noKkyMeHTOB  JOMKHBI ~ OBITh  3aBEpEHbl B YCTAHOBJICHHOM
3aKOHOJIaTEJIbCTBOM MOPSIKE WK MPEACTABIEHBI C IPEIbIBICHUEM OATUHHUKOB.

OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH U IMOJHOTY MPEACTABISEMbIX CBEICHUN U
JOKYMEHTOB, SBIISIOIMIMXCS OCHOBAHMEM [IJIi TPENOCTABICHHUS MYHUIMIAIbHOU
YCIIyTH, BO3JIaraeTCsl Ha 3asiBUTEIIS.

[Tpu obpariennn 3asBUTENS C 3asBJICHUEM B 3JIEKTPOHHOUN (popMe K 3asiBICHUIO
MIPUKPEIUISAIOTCS 3JEKTPOHHBIE KOMHWHM JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1
HACTOSIIIIETO aIMUHUCTPATUBHOTO PErJIAMEHTA.

2.7. cuepnbIBalolInii mepeuyeHb OCHOBAHUS AJi OTKa3a B IPUEME T0KYMEHTOB,
HEOOXOAUMBIX JJISl IPEJOCTaBICHNS MyHULIUTIAIBHOMN YCIIyTH.

3asBUTENIO HANPABIISETCS YBEAOMIIEHHE 00 OTKa3e B MpUEME K PaCCMOTPEHUIO
3asBJICHUS] B Clly4yae, €Clii MpH OOpalleHHH 3a IMPeJOCTaBICHHEM MYHUIUIAIbHON
yCIIyTU B DJJEKTPOHHOW  ¢dopMe B  pe3ylbTare MPOBEPKU  YCHICHHOMN
KBaNU(UIIMPOBAHHON TMOANUCH (Aajee — KBaTU(UIIMPOBAHHAS TMOJINCH) BBISBICHO
HecoOJII0/IeHNe YCTaHOBIEHHBIX cTaTheil 11 denepanbroro 3akona ot 06 anpens 2011
r. Ne 63-03 «O0 311eKTpOHHON MOIMUCH YCIOBHIA MPU3HAHUSA €€ AeHCTBUTEILHOCTH.



2.8. MHcuepnblBaromuii MEpEUYCHb OCHOBAHUW U1  IPUOCTAHOBJICHUSA
IIPEAOCTABICHUS] MYHHULMIAIBHOW YCIYTM WIM OTKa3a B IIPEAOCTaBICHUHU
MYHHIUITAIBHON YCIIYTH.

2.8.1. OcHoBaHus UIsl NPUOCTAHOBJIEHUS IPENOCTABICHUS MYHULIUIAIbHOU
YCIYTH OTCYTCTBYIOT.

2.8.2. HcuepnblBaronii nepeyeHb OCHOBAHUM MJI1 OTKa3a B MPEIOCTABICHUU
MYHHIUIIAIBHON YCIIYTH.

OTka3 B NpenOCTaBICHWM MYHUIWIIAJBHONW YCIYTM JAOIYCKAeTCs B cllydae,
€CIH:

1) He mpemocTaBlIeHHE 3aIBUTEIIEM OMPEACIICHHBIX TyHKTOM 2.6.1. HaCTOSIIETo
AJMUHHUCTPATUBHOIO PErJIaMEHTa JOKYMEHTOB, OO0S3aHHOCTH IO MPEJA0CTaBICHUIO
KOTOPBIX BO3JIOKEHA HA 3asiBUTEIIS;

2) B 3asgBIEHUU COJCPNKUTCA 3alpoc O Jade pPa3zbsCHEHH IO BOMpOCaM
MIPUMEHEHUs TIPABOBBIX aKTOB O Hajorax M cOopax, MPUHATHE KOTOPHIX HE BXOAWUT B
KOMIIETEHI[MI0O OPraHOB MECTHOTO CaMOYIPABJIEHUS JJIbTOHCKOIO  CEIbCKOrO
nocenenus [lamnacoBckoro MyHUIIMnanbHOro paiiona Boirorpazackoit obnacru;

3) mpencraBuTeneM He MpeacTaBieHa 0hopMIIeHHAas! B YCTaHOBJIEHHOM TMOPSIKE
JIOBEPEHHOCTh Ha OCYLIECTBIICHUE ICUCTBUM.

2.9. MyHununanbHas yciayra npeocTaBisercss OeciiaTHO.

2.10. MakcuMaJIbHBIN CPOK OKUJIAaHHSI B OYEPEAM MIPH MOJ1aue 3as8BJICHUS U MPU
MOJIyYEHUN pe3ysibTaTa MPEJOCTaBICHUS MYHUIMUIIAJBHON YCIYyTH B Clly4ae
oOparieHus 3asBUTEIIS B YIIOJTHOMOYCHHBIN opraH uiau M®I] coctaBnser 15 MuHyT.

2.11. Cpox peructpauuu 3asBJIC€HHUS WU NPWIATa€MbIX K HEMY JOKYMEHTOB
COCTaBJISIET:

- Ha JJMYHOM IpueMe rpaxkaan — He 6osee 20 MUHYT;

- IIpU NOCTYIUICHUU 3asBJICHUS U JOKYMEHTOB IO IIOYTE, 3JIEKTPOHHOM 1ouTe,
nocpencTsoM EavHOro moprania rocylapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYI WU
yepe3 MOIL] — ue 6osee 3 aHEH co THS MOCTYIUICHHS B YIIOJITHOMOYCHHBIH OpTaH.

2.12. TpeOoBaHusi K TIOMEIIEHUSM, B KOTOPBIX MPEAOCTaBIsAETCS
MyHULUIIAJIbHAS YCIyTra, K 3ally OXXHAAHMS, MECTaM [UIsl 3alOJHEHHUs 3alpoCOB O
NPEIOCTABICHUH MYHUIIUNIAIBHON yCIIyTH, HHGOPMAIIMOHHBIM CTEHJIaM ¢ o0pa3lamMmu
UX 3allOJIHEHUS U TIepeYHeM JIOKyMEHTOB U (Win) HH(OopMaIu, HeoOXOIUMBIX s
MPEIOCTaBICHHS] MyHHUIIUIAIBHON yCIIYTH, B TOM YUCIe K 00ECTIEUeHUIO JOCTYITHOCTH
JUIS WHBaJUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanyuu 0 CONUATBHON 3aIUTE HHBAIUOB

2.12.1. TpebGoBaHuss K TIOMEIICHUSAM, B KOTOPBIX MPEIOCTABIACTCS
MYHULHUIAJIbHAS yCIIyTa.

[ToMemenns, B KOTOPBIX IPEAOCTABISETCS MYHUUUIAIbHAS  yCIyra,
o0ecreunBarOTCs HEOOXOAUMBIMU JUIsI TPEJOCTABICHHUS MYHHUIIUIAIBHON YCIyTH
o0opysoBaHUEM (KOMIIBIOTEPAMH, CPEICTBAMH CBSI3HM, OPITEXHUKOMN ), KAHIIEIIPCKUMU
MPUHAITICKHOCTAMHU, HHPOPMAITMOHHBIMUA U CIIPABOYHBIMH MaTepHallaMu, HaTJIsHON
nH(MOPMAIIMEH, CTYJIbSIMU B CTOJIAMH).

[Tomemienus  yImoJaHOMOYEHHOIO  OpraHa  JOJDKHBI  COOTBETCTBOBATH
canutapubiM  npaBuwiam  CII  2.2.3670-20 «CaHUTapHO-3IUAEMHUOJIOIMUYECKUE
TpeOOBaHUS K YCIOBUSM TPYJa», YTBEPKICHHBIM TOCTAHOBIEHUEM [ J1aBHOTO
rocy/apcTBEHHOro caHutapHoro Bpauda Poccuiickoin ®enepaunn ot 02.12.2020 Ne 40,
1 OBITH 000PYAOBAHBI CPEACTBAMH MOXKAPOTYILICHUSI.



Bxon wu BbIXOA M3 mNoOMemieHHH OOOpYAYIOTCS  COOTBETCTBYIOLIMMU
yKa3aTeIsiMU.

Bxon B ynonHoMo4eHHBIH opraH o0opyayeTrcss MH(OPMALMOHHOW TaOINYKON
(BBIBECKOI1), conepkamiell MHQOpPMAUI0 O HAaMMEHOBAaHUHU, MECTE€ HAXOXACHUS U
pexxumMe paboThI.

KabOunerst  oOopynyrorcs  uMHGMOpPMALMOHHONM  TaONMUYKOM  (BBIBECKOM),
cojlepkamieil  MHQOpMAlUIO O  HAaUMEHOBAHWM  YNOJHOMOYEHHOIO  OpraHa
(cTpyKTypHOTO MO/Ipa3IeJIeHHUs ), OCYIIECTBIISIIOIIETO IPEeIOCTaBICHHE
MYHHIUIIAIBHON YCIIYTH.

2.12.2. TpeboBaHus K MECTaM OXKHJIaHHUS.

MecTta 0oXuAaHuS JOJKHBI COOTBETCTBOBAaTb KOM(OPTHBIM YCIOBUSM JUIS
3asiBUTENIEW M ONTHUMAJIbHBIM YCJIOBHUSIM pabOThl CHELMAIUCTOB YHOIHOMOYEHHOIO
oprasa.

MecTta oXxugaHusi JOJKHBI OBITH 00OPYZOBaHBI CTYNbSIMH, KpECEIbHBIMU
CEKLHUSAMHU, CKAMbSIMH.

2.12.3. TpeboBaHus K MecTaM MpUeMa 3asiBUTEIICH.

[Ipuem 3asiBuUTENE OCYIIECTBISETCS B CIEUUATbHO BBIIEICHHBIX I 3THX
neneil IIoOMelleHNuIX.

Kaxxnoe paboyee MecTo CHEIUMAINCTOB YMOJHOMOYEHHOI'O OpraHa J0JIKHO
ObITh 00OpYIOBAaHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTyHa K
HEOOXOMMBbIM HMH(QOPMAIIMOHHBIM 0a3aM JAaHHBIX, MEYaTAIOUIMM M KOMHUPYIOIIUM
YCTPOUCTBaM.

[Ipu opranuzanuu paboyux MecT JOJKHA ObITh MPEAyCMOTPEHA BO3MOXKHOCTh
CBOOOAHOTO BXOJa U BbIXOJA CHEHHAIUCTOB YHOJHOMOYEHHOI'O OpraHa U3
MOMEILIEHUs TPU HEOOXOAUMOCTH.

Mecra cpaum ¥ TOJNYy4YeHMS JIOKYMEHTOB 3asBUTEISIMH, MecTa s
UHOOPMUPOBAHUS  3asBUTENEW M 3alOJMHEHHs]  HEOOXOAUMBIX  JOKYMEHTOB
000pYIyIOTCS CTYJBSIMU (KpeciaaMu) M CTOJIaMU M OOECIIEYMBAIOTCS MUCUel Oymarou
Y IMCbMEHHBIMU MPUHAIIEKHOCTSIMHU.

2.12.4. TpeboBanus k HHGOPMAITMOHHBIM CTCH/IAM.

B nmomernieHusx ynoiHOMOYEHHOTO OpraHa, MpeaHa3HAYeHHBIX AJisi paboThl C
3asBUTEISIMHM,  pa3MeIIaroTcss  MHQOpPMAIMOHHBIE  CTEHABI, OOECIeYnBaroOIINe
MoJIy4eHne nH(OpMAIMK O TPEIOCTABICHUH MyHUITUTIAIIBHON YCITyTH.

Ha wundopmanmmoHHbIX CcTeHAAX, OQPHUIIMAIBHOM CalTe€ YIOJIHOMOYEHHOTO
opraHa pasMemaTcs ciaeayonme THHOpMallMOHHbIE MaTePHAIIbI:

U3BJICUCHHUS] M3 3aKOHOJATEIbHBIX W HOPMATHUBHBIX IIPAaBOBBIX AaKTOB,
COIEpXalluX  HOPMBI,  PETYJIUPYIOIIME  JAEATENbHOCTH IO  HUCHOJHEHUIO
MYHULUANAIBHON YCIYTH;

TEKCT HACTOSIIEro AIMUHUCTPATUBHOTO PETJIAMEHTA;

UHpOpMAaILKA O TOPSJIKE UCTIOTHEHNS MyHULIMTIAIBHOMN YCIIyTH;

HepevyeHb JTOKYMEHTOB, HEOOXOJUMBIX JUIS MPEAOCTaBICHUS MYHHMIMIAIbHON
YCIIyTH;

(dhopMBbI 1 00pa3ITEl JOKYMEHTOB JIJIs 3aTI0JTHCHHUS.

CBEJCHUS O MECTe HaxOoXJIeHUus u rpaduke paboThl HAMMEHOBaHHE
aJAMUHHUCTpALMU MYHHULIMIIAJILHOTO oOpa3oBaHus u MOII;

CHPaBOYHBIC TeIEe()OHBL;

azpeca dJIEKTPOHHOM IOYTHI U aapeca MHTepHeT-CauToB;



uH(popMalnMsl O MECTE€ JHMYHOIO IMpUEeMa, a TakkKe 00 yCTAaHOBJICHHBIX MJIs
JUYHOTO IIpHeMa JTHAX U Yacax.

[Ipn w3meHennn uWHGOPMALMM N0 HUCHOJHEHUIO MYHULMIAIBHOW YCIyTu
OCYIIECTBIISIETCS €€ EPUOINIECKOE OOHOBIICHUE.

BusyanpHas, TekcToBas W MyJIbTUMEOUiiHas uWHGOpMALUS O TOPSAKe
MpeI0CTaBICHHS] MyHUIIMIAIIBHON YCIIYTH pa3MellaeTcs Ha HH()OPMAILIMIOHHOM CTEHE
WM UHQOPMAIMOHHOM TepMHHAJNE (YyCTaHABIMBAeTCs B YIOOHOM JUIsl TpaxkaaH
MecTe), a Takke Ha EIMHOM moprajne rocylapCTBEHHBIX W MYHULMIAIBHBIX YCIIYT
(www.gosuslugi.ru), Ha oduIHATLHOM  CaliTe  yMNOJHOMOYEHHOTO  OpraHa
(https://adminelton.ru/).

Odopmienue BHU3YyaJbHOM, TEKCTOBOM U MYyJIbTUMEAMMHON HHGOpPMALUHU O
MOPAJIKE TMPEAOCTaBIECHUS MYHUIMNAIbHOW YCIYrd JOJDKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3pUTEIbHOMY M CIYXOBOMY BOCHPHATHIO 3TOM HHGpOpMaluu
rpa)KIaHaMH.

2.12.5. TpeOGoBanuss K 00€CNEUEHUIO JOCTYNHOCTH MpPEAOCTaBICHUS
MYHHUIIMTAIBHON YCIyTH JJ11 HHBAJUIOB.

B nensx obecnieuenust yclioBUN AOCTYIMHOCTH JUIsl MHBAJUMIAOB MYHHUIIMIAIbHON
YCIIYTH JOJKHO OBITH 00ECTIEYCHO:

- OKa3aHHEe CIEeIHMATUCTAaMU MOMOIIM MHBAJIUIAM B MOCAJKE B TPAHCIOPTHOE
CPEICTBO W BBICAJKE M3 HEro TMepe]] BXOJAOM B TMOMEIICHHsS, B KOTOPbIX
MPeIOCTaBISIeTCS] MyHUIIMNIANbHASL YCIIyra, B TOM YHCJE C UCIOJIb30BAHUEM Kpecia-
KOJISICKHU;

- OecnpensaTCTBEHHBIN BXOJI MHBAJINIOB B IOMEIICHUE U BBIXOJ U3 HETO;

- BO3MOKHOCTh CaMOCTOSITEJIbHOTO MEPEABMKEHUS UHBAIHUJIOB MO TEPPUTOPHUU
OpraHu3aly, MOMEUIEHUS, B KOTOPhIX OKa3bIBAETCS MyHHIIMNAIbHAS YCIIYTa,

- CONPOBOXKJIEHWE WHBAJIUAOB, MMEIOIIUX CTOMKHE paccTpoiicTBa (yHKIUU
3peHusl U CaMOCTOATEIHLHOTO MEPEIBIKEHHUS, U OKa3aHUEe UM MOMOIIY Ha TEPPUTOPHUU
OpraHu3aIiy, TOMEIIECHUS, B KOTOPBIX OKA3bIBACTCS MYHUIIUIIATIbHAS YCIIYTa;

- HaJJexallee pa3MelleHne oO0OpyJOoBaHUsS U HocHUTeled uH(opMaluy,
HEOOXOJMUMBIX Ui oOecriedeHrs OecHpensiTCTBEHHOTO JOCTyla WHBAIUIOB B
MOMEILIEHUS U K YCIIyraM, ¢ y4eTOM OIpaHUYEHUHN UX KU3ZHEICATEIbHOCTH;

- nyOnupoBaHHE HEOOXOAMMOW Ui HMHBAJIHMIOB 3BYKOBOW M 3PUTEIHHOM
nHpopManumM, a TakkKe HAAMKCEH, 3HAKOB W HMHOW TEKCTOBOM U rpaduyecKoi
nH(pOpMaINK 3HAKaMU, BHITIOJTHEHHBIMU pelibepHO-ToueyHbIM mpudToM bpaiins;

- IOTTYCK CypJIoTIepeBOAYMKA U TU(IIOCYPAOTIEPEBOTUUKA;

- IOIyCK COOaKHU-NPOBOIHUKA MPU HATMYUH JOKYMEHTA, MOATBEPKIAOIIETO €€
crneruaibHoe 00y4eHre U BBIIAHHOTO 10 JOpMeE U B MOPAJIKE, KOTOPBIE OMPENeIsSIOTCS
benepaabHBIM OPraHOM HCIOJHUTEIBHONW BIACTH, OCYIIECTBISIONIUM (YHKIUU TIO
BBIPAa0OTKE W peaau3ali TOCYJapCTBEHHOW MOJUTHKUM U HOPMATHBHO-IIPABOBOMY
peryIupoBaHuio B cepe ColnaibHON 3aIlUThl HACEICHHUS;

- TPENOCTaBIIEHUE NpU HEOOXOAMMOCTH YCIYI'M 10 MECTY IKHTEIbCTBA
WHBAJIUJA WU B JUCTAHLIUOHHOM PEXHME;

- OKa3aHWE CIEHUAINCTAaMH HWHOW HEeOOXOJUMON IOMOIIM HWHBAJIWJAM B
MIPEOIOJIEHUU 0apbepoB, NPEMATCTBYIOUIUX TMOJIYYEHHIO HMH YCIyr HapaBHE C
JIPYTUMU JTUIAMU.

2.13. TlokazaTtensiMu MAOCTYITHOCTH W KauyeCTBA MYHHULMNAIBHON YCIyTH
ABJISIFOTCS] IPEJOCTABIIEHNE MYHHUIIMIIAJILHOMN YCIIYT'M WM OCYILECTBIIEHUE OTIEIbHBIX
aJIMUHUCTPATUBHBIX MPOLEAYpP B DICKTPOHHOW ¢opme, MOTydeHHE 3asBUTEIEM



MH(pOpPMALIMM O XOJAE NPEIOCTABICHUS MYHHMIMIAIBHON YCIYTH C HCIIONb30BAaHUEM
CPEICTB TEIE(POHHON CBSA3M, DJIEKTPOHHOIO MH(OPMHPOBAHUs, COOIIOIEHHE CPOKOB
MIPENIOCTaBICHUS] MYHHMIMIAIBHON YCIyTH, OTCYTCTBHE >Kajlo0 M TNPETEH3HH Co
CTOPOHBI 3asIBUTENS, a TAKXKE CyACOHBIX aKTOB O MPU3HAHUM HE3aKOHHBIMH PEIICHUIH,
neiictBuil  (0e3M€UCTBUSA) YHNOJIHOMOYEHHOTO OpraHa M JIOJDKHOCTHBIX  JIHII
YIOJHOMOYEHHOTO OpraHa.

2.14. OcoGeHHOCTH OCYIIECTBIIEHUS OTACIbHBIX aIMUHUCTPATUBHBIX MPOLIETYP
B QJIGKTPOHHOW (hopMe W MPENOCTaBIIEHUS MYHHMIMNAIBHON ycimyru yepes MOIL]
YCTaHOBJIEHBI B pa3jiesie 3 HACTOSIEro aIMUHIUCTPATUBHOTO PErJaMEHTA.

3. Cocras, 110C/1€10BATEJIbHOCTD M CPOKH BBINOJHEHUA A IMUHUCTPATUBHBIX
npoueayp, TpedoBaHNs K MOPSIAKY UX BbINIOJTHEHUSI, B TOM YHcJ/ie 0CO0eHHOCTH
BBINIOJIHEHUS] AIMUHUCTPATHBHBIX NPOLEYP B JJ1eKTPOHHOI (opMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHUS AAMUHUCTPATUBHBIX NMpoLeayp B
MHOT0()yHKIIMOHAJBHBIX HEHTPAX

3.1. UcuepnwiBaroiuii nepeyeHb aIMUHUCTPATUBHBIX TIpoLieayp (IeHCTBUI):

a) IPUEM M PETUCTpallvs 3asBJICHHUS U TMPUIAraeMbIX K HEMY HEOOXOJIMMBIX
JIOKYMEHTOB;

0) paccMOTpeHue 3asgBICHUN U MPUHITHE PEIICHUS O MPEIOCTaBICHUN JTU00 00
OTKa3€ B MPEAOCTABJICHUN MYHULIMTIAJIBHON YCIIyTH;

B) HampaBiieHHE (Bpyu€HHUE) JOKyMEHTa, MOATBEPXKIAIONIET0 NPUHATHE O
IPEeI0CTaBICHUU MO0 00 0TKa3e B MPEAOCTABICHUH MyHUIIUTIATBHON YCIIYTH.

3.2. Ilopsok OCyILIECTBIECHUS aJIMHUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOMN
¢dbopme, B TOM UHUCIIE C UCTIOIB30BAHUEM PETHOHAIBLHOTO U €IMHOTO MOPTAJIOB.

[IpenoctaBienne wuHPOpMAIMU  3asBUTEN0 W oOecredyeHwe JocTyma
3asiBUTEJICH K CBEJIEHUSM O MYHULHUIIAJIBHOW YCIyT€ OCYIIECTBIISIIOTCA MOCPEICTBOM
pasMenieHuss MHGOPMalMM O MYHUIIMIIAIBHONW yCIIyre Ha PETMOHAILHOM MOpTalie U
€MHOM TOopTaJe.

B osnextponHoit ¢opme, B TOM 4YHCIE€ C HCIOJIb30BAHUEM PETHOHAIBHOTO
noprajla M €IMHOIO NOopTaja, OCYIIECTBISIOTCA CIEAYIOIINE aJIMUHHUCTPATUBHBIC
MPOLIEAYPBL:

- TpemocTaBieHHe WHGOpPMAMKM 3asABUTENSIM U oOecliedeHue [0cTyma
3asiBUTEJIEH K CBEJEHUSAM O JaHHON MYHUIMIIAIBLHOMN yCIIyTE;

- 1ojava 3asBUTEJIEM Yepe3 PErHOHAIbHBIA MOPTAI WU E€OUHBIA MopTaj
3asIBJICHUS O MPEAOCTABICHUN MYHUIIUIIAIBLHON YCITyTH;

- TpUEeM 3asBJICHHS O TMPEJOCTABICHUM MYHULMUINAIBHOW YCIYTd, €ro
00paboTKa ¥ OJITOTOBKA OTBETA HA 3asBJICHUE B AIEKTPOHHOU QopMme;

- TpPOBEpPKa B YCTAaHOBJICHHOM IOPSAKE [IEHUCTBUTEIBHOCTH YCWICHHOU
KBATU(DUIIMPOBAHHON SJIEKTPOHHON TIOJNMUCH, KOTOPOW TMOAMKMCAHO 3asBIICHHUE O
MPEAOCTABICHUN MyHUIIUIIAIbHON yCIIyTH;

- NIOJIyYCHHUE 3asBUTEIIEM CBEICHHUM O XOJ€ NPENOCTaBICHUS MYHUIUIIAIbHON
YCIIyTH.

[lonyueHne 3asBHUTENIEM CBENCHMM O MOHMTOPMHIE XOJa MPEIOCTaBICHUS
JAHHOM MYHUIMIAIBHOW YCIIyTH OCYIIECTBISICTCS B DJEKTPOHHOU (hopme, a Takxke
MOXET OBITh OCYIIECTBICHO NO TeleQOoHy HIM TpPHU JUYHOM OOpalleHuH K



NOJDKHOCTHOMY JIMIY AJMUHUCTpAllM{, OTBETCTBEHHOMY 3a IPEAOCTABIICHUU
MYHHIUITAIBHON YCIIYTH.

Pe3ynpTaT MOXET OBITH MOMYYEH MO I[OYTE, MPU JIMYHOM OOpAIEHUU K
JNOJDKHOCTHOMY JIMIY AIMUHUCTpPAlU{, OTBETCTBEHHOMY 34 IIPEAOCTABICHUHU
MYHHUIMIAIBHON YCIyTH, MO0 B (hOpME 3JIEKTPOHHOIO JTOKYMEHTA, MOJMHUCAHHOTO
YIIOJITHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM  C  HCIIOJb30BAHUEM  YCHJICHHOM
KBIU(PUIIMPOBAHHOMN 3JIEKTPOHHOM MOJIITUCH.

3.3. Ilpuem u peructpanus 3asBJICHHUS U MPUIAraeMblXx K HEMY HEOOXOJAMMBIX
JOKYMEHTOB

3.3.1. OcHoBaHueM s Hadaja AAMUHUCTPATUBHOW NPOLEIYpPHI SBISAETCA
MOCTYIUICHUE 3asBICHUS M NpPUIIaraéMbIX K HEMY HEOOXOAMMBIX JTOKYMEHTOB Ha
MpeloCTaBlIeHHEe MYHHUIMNAJIbHOM YCIYrd Ha JIMYHOM T[pUeMe, IOYTOBBIM
OTMpPAaBJICHUEM, B AIEKTPOHHOU popme ninu yepe3 MOLI.

33.2. Ilpu nuuyHomM  oOpalieHWHd  3asSBUTENS  JIOJDKHOCTHOE  JIUIIO
YIOJHOMOYEHHOT'O OpraHa, OTBETCTBEHHOE 3a IMPEAOCTaBICHUE MYHHUIMNAIbHON
ycayry, crnenuanuct MOLI, oCylIecTBIAIOMMUNA IIPUEM JOKYMEHTOB, IIPOBEPSET
KOMIUIEKTHOCTh TPEACTABICHHOIO B COOTBETCTBUU C MyHKTOM 2.6.1 HacTosuiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA MaKeTa JOKYMEHTOB.

[Tonyuyenue 3asiBlieHUsI M NpUJIaraeéMblX K HEMY JOKYMEHTOB MOJTBEPXKJIAeTcCs
YIOJHOMOYEHHBIM OPraHoOM IyTeM BbLAauu (HANpaBJICHMs) 3aSBUTENIO0 PACIUCKUA B
NOJIyYEHUM JIOKYMEHTOB. B cilyyae mnpenocraBieHuss NOKyMeHTOB uepe3 MODI]
pacnucka Bbigaercs ykazanubiMm MOI.

[Ipy nocTtymiieHuM 3asBJICHHMS M NPUJIaraéMbIX K HEMY JIOKyMEHTOB B M®I],
NOCNEHUIM He MO3/Hee AHs, CIEeAYIONIero 3a JTHEM HMX MOCTYIUIEHHS, 00ecreyrBaeT
nepeaayvy 3asBJICHUS U MPUJIaraéMbiX K HEMY JOKYMEHTOB B YIIOJJTHOMOYEHHBIN OpraH.

3.3.3. Ilpu mnocTymjaeHUM 3asBICHUS MO TIOYTE€ JOJDKHOCTHOE JIMIIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHULMNAIbHON
yCIYTH, TPUHUMAET W PETUCTPUPYET 3asBICHUE C TMPUJIATa€MbIMU K HEMY
JNOKYMEHTaMHU.

[Tonyuyenue 3asBieHus B ¢opMe IEKTPOHHOTO JOKyMEHTAa W MpUTAraeMbIX K
HEMY JIOKYMEHTOB MOJTBEPKIACTCSA YIOJHOMOYEHHBIM OPTaHOM IIyTEM HaIlpaBJICHUS
3asBUTENII0 YBEJIOMIICHHS, COJEPXKAIIETO BXOJALIMNA PETUCTPALMOHHBI HOMEp
3asBJICHUA, JAaTy MOJYYEHHUs YHOJHOMOYEHHBIM OPraHOM YKAa3aHHOTO 3asBIICHUS U
MpUJIaraeMblXx K HEMY JIOKyYMEHTOB, a TakKXe IepeueHb HAaUMEHOBaHUN (ailioBs,
MPeICTaBIEHHBIX B (DOpME STIEKTPOHHBIX IOKYMEHTOB, C YKa3aHHEM UX o0ObeMa (Janee
- YBEJIOMJICHUE O MOJIYYEHUU 3asIBJICHNUA).

VYBenoMieHue 0 NOJyYeHUH 3asiBJICHUSI HAIIPABIIAECTCS YKa3aHHBIM 3asiBUTENIEM
B 3aABJIEHUM CIIOCOOOM HeE T037HEee paboyero [JHs, CJIEIYIOIIEro 3a JHEM
MOCTYIUJIEHUS 3asBJICHUS B YIIOJHOMOYEHHBIN OpraH.

3.3.4. [Ipu nocTyIuIeHUH 3asBIEHUS B SJIEKTPOHHON (DOpMe TOIDKHOCTHOE JTUII0
YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IPEAOCTABICHUE MYyHHUIMIAIBHON
yCIyTH, B TedyeHHe 1 pabodero HS ¢ MOMEHTa €ro perucTpaluy IpoOBOIUT NPOLELYPY
MPOBEPKU JEHCTBUTEIHHOCTH KBATU(PHUIIMPOBAHHON MOJMUCH, C HCIOJIb30BAHUEM
KOTOPO# MOJANUCAHO 3asiBIEHHE (ITAKET AIEKTPOHHBIX JOKYMEHTOB) O NPEAOCTABICHUN
MYHULMTAIBHON yCIyTH, MpeIyCMaTpUBAIOIIYIO TPOBEPKY COOIIOACHUS YCIOBHUH,
yKa3zaHHBIX B cTathe 11 denepanbHoro 3akoHa «O0 3MEKTPOHHON MOIITHCH.



10

B cnywae ecnu B pe3ynbrare NpoBEpKU KBATU(PHUIMPOBAHHON MOANHUCH OyAeT
BBISIBJICHO HecoOII0IeHHE YCTaHOBJICHHBIX yCIIOBUI IIPU3HAHMS ee
JNEUCTBUTEIIBHOCTH, YIIOJTHOMOYEHHBIM OpraH B TEYEHHE TpeX MJHEH CO JIHS
3aBepIIEHUS IPOBE/ICHUS TAKOM IPOBEPKU NIPUHUMAET PEIICHHE 00 OTKa3e B IpUEME K
PacCMOTPEHUIO 3asiBICHMS M HaNpaBlIeT 3asBUTEII0 YyBeJOoMJIeHHEe 00 3TOM B
AJIEKTPOHHOM (opMe ¢ yKazaHHEeM NyHKTOB ctaTbu 11 ®denepanbHoro 3akona «0O0
JJIEKTPOHHOW TOXANHKCH», KOTOPBIE TOCIHYXXWIH OCHOBaHUEM JUISl  NPUHATHS
YKa3aHHOTO pemieHus. Takoe yBeJOMJIEHHE MOINUCHIBAETCS KBaIU(UIUPOBAHHON
MIOANMCHI0 PYKOBOAMTEINS YIOJHOMOYEHHOTO OpraHa WIM YIOJIHOMOYEHHOTO WM
JOJHKHOCTHOTO JIMIIA U HAMPABIISETCSA 10 aApeCy AJIEKTPOHHOW MOYTHI 3asiBUTEINS JINOO
B €r0 JIMYHBIN KaOuHeT B (efiepaabHOM TOCy1apCTBEHHON NH(OPMAIIMOHHON cucteme
«EauHbIi mopTajn rocy1apcTBEHHBIX M MYHULIUIIATIbHBIX YCIYT (QYyHKIUN)».

3.3.5. Ilocne mpoBepKH JOKYMEHTOB YIMOJHOMOYEHHOE JIMIO AJIMHHUCTPALMU
IIPUHUMAET U PETUCTPUPYET 3asIBJICHUE C IIPUIIAra€MbIMU K HEMY JIOKYMEHTAMM.

MaxkcumanbHbIM CPOK UCIIOJTHEHUS] aAMUHUCTPATUBHOM MPOLETYPbI:

- Ha JJMYHOM IpueMe rpaxkaan — He 6onee 20 MUHYT;

- IIpU NOCTYIUICHUHU 3asBJICHUS U JOKYMEHTOB IO IOYTE, dJIEKTPOHHOM MouTe,
nocpeacTBoM EauMHOro mopraia rocyAapCTBEHHBIX M MYHULMIIAIBHBIX YCIYTI WU
yepe3 ML — ne Oosiee 3 nHel co JTHSA MOCTYIUICHHS B YIIOJTHOMOYEHHBIN OpraH.

VYBenomiienue 00 OTKaze B NpUEME K PACCMOTPEHHUIO 3asBJICHUS, B Clydae
BBISIBJICHUSI B  XOJI€ TMPOBEPKH  KBATU(UUMPOBAHHOW  MOAMMCH  3asBUTENS
HECOONIOZICHUs]  YCTAHOBJICHHBIX  YCJIOBMM TMpU3HAHUA €€ JCHCTBUTEIBHOCTH
HaIpaBJIsIeTCs B TEUEHUE 3 THEH CO JHS 3aBEPILICHUS MPOBEICHUS TAKOH IPOBEPKHU.

3.3.6. Pe3ynbTaToOM UCIIOJIHEHUS! JMUHUCTPATUBHON MPOLELYPHI SBISETCS:

- TpUEM U PETUCTpalus 3asBJICHHs, BblJauya (HAMpaBJICHHE B 3JICKTPOHHOM
Buae win B M®II) 3asBuTeNt0 pacuCKU B MOTYYEHUH 3asBJICHUS U MPUIOKEHHBIX K
HEMY IOKYMEHTOB (YBEIOMJICHHUSI O MOJIYUSHUHU 3asIBICHHUS);

- HampaBJIeHUE yBEJAOMJICHHs 00 OTKa3e B pUEeME K PAaCCMOTPEHUIO 3asBJICHUS,
INOCTYNHUBUIETO B 3JIEKTPOHHOM BHJIE, 10 OCHOBAHUSIM, YCTaHOBJIEHHBIM ITyHKTOM 2.7
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.4. PaccMoTpeHHe 3asBICHUN U MPUHATHE PEHICHUS O MPEIOCTaBICHUU JTHOO
00 0TKa3e B MPEAOCTABICHUU MyHHUITUIIATLHON YCITyTH.

3.4.1. OcHoBaHueM nJi1 Hayaja aJMUHHCTPATUBHON NPOLIEAYpPHI SBISETCS
MIPUEM U PETHCTPAIIHS 3asBICHUS B A IMUHUCTPALIUH.

34.2. JIOJDKHOCTHOE ~ JIUIIO, OTBETCTBEHHOE  3a  IPEAOCTaBJICHUE
MYHUIIAITAIbHONW YCIIYTH, pacCMaTPUBAET 3asBJICHUE M MPIJIOKEHHBIC JOKYMEHTBHI Ha
MpeAMET HAJIMYUs OCHOBAHHUH ISl OTKa3a B MPEIOCTaBICHUN MYHHITUNIATBHON yCIIyTH
Y 10 pe3yJibTaTaM pacCMOTPEHHUS OCYIIECTBIISET CICIYIOMINE ACHCTBUSA:

1) B cny4yae yCTaHOBJICHHS OCHOBAaHMM MJisI OTKa3a B TIIPEJOCTABICHUU
MYHUIUTIAIBHON  YCIYyTH, TPEAyCMOTPEHHBIX IMYHKTOM 2.8 aJIMHUHUCTPATUBHOTO
periamMenTa, JOJLKHOCTHOE JIMIO aIMUHUCTPALIMHU, OTBETCTBEHHOE 3a MIPEI0CTaBICHUE
MYHUIUTIAIBHOW YCIyTH, B TEUEHHE MATH AHEH CO JHS PErHCTpalliM 3asiBJICHUS C
JOKyMEHTAaMH TIOJATOTaBIMBACT MPOCEKT IMChbMa aIMUHHCTpallid 00 OTKa3e B
MPEAOCTABICHUN MYHUIMIIAIBHON YCIYrM C yKa3aHUEM MOTHUBUPOBAHHBIX MPUYUH
OTKa3a U 00eCreYnBaeT MOIICAHNE TI1aBOW aIMUHUCTPAILIUU MTPOCKTA MUChMA.

B cayuae oTkaza B NOpPENOCTaBICHMHM  MYHHUIMOAIBHOM  YCIyTH
YIOJHOMOYEHHBIA OpraH WH(OPMHPYET 3asBUTENS O MPUYMHAX TAKOTO OTKaza ¢
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yKa3aHMEM IepeuyHs JOKYMEHTOB M HMH(OpManuu, OTCYTCTBHE U (WJIM)
HEJ0CTOBEPHOCTh KOTOPBIX CTaJIM IMPHUUYMHOM OTKa3a, a TAKKE C yKAa3aHWEM MEepeyHs
YCTaHOBJIEHHBIX (elepaJibHbIMU  3aKOHAMM UM (WIM) WHBIMH HOPMAaTHUBHBIMHU
MPaBOBBIMU AaKTaMH TpeOOBaHUI, HECOOTBETCTBUE KOTOPHIM IIOBJIEKJIO OTKa3 B
MpPeI0CTaBICHUN MYHULIUIIAIbHON YCITYTH.

B rteuenne He Oosee 3 gHEH JOHKHOCTHOE JIMLO AIMUHUCTPALIMH,
OTBETCTBEHHOE 3a MPEIOCTABICHHE MYHHUIMNAIbHONM YCIYTH, BBIJAET MHCbMO
aJIMMUHHUCTpaAnuu 00 OTKa3e B MPEAOCTaBICHUN MYHHUIIMIIAIBLHON YCIYTy JUYHO B Yachl
IpreMa Win HalpaBJsieT 3asiBUTENI0 CIOCOOOM, YKa3aHHBIM B 3asBJICHUU;

2) B cnoydae OTCYTCTBUSI OCHOBAaHMM JJii OTKa3a B IPEJOCTABICHUU
MYHHUIMIAIBHON YCIyTH JOJKHOCTHOE JIMIIO aJMUHHUCTpPALMK, OTBETCTBEHHOE 3a
MpeoCTaBIeHIEe MyHULUIIATbHONU YCIyTH, 0(OpMIIsiET MTUCbMEHHOE pa3bsiCHEHUE.

OTBeT Ha BONPOC MPEJOCTABIISAETCS B MPOCTOM, YeTKON M MOHATHOM ¢dopme. B
OTBETE TaKXKe yKa3blBaeTca (amuius, uMsA, OTYECTBO, Homep TenedoHa
JOJKHOCTHOTO JIMIIA, OTBETCTBEHHOIO 3a IMOAOTOBKY OTBETA HA OOpallleHHUE.

IIpu paccMoTpeHun oOpalleHus yIOJTHOMOUYEHHOE JOJKHOCTHOE JIMIIO BIIPABE
MPUBJIEKATh UHBIX JOKHOCTHBIX JIUIl aIMUHUCTPAINH JIJIs1 OKa3aHUsI METOIUYECKON U
KOHCYJIbTaTUBHON MOMOLIH.

OtBer Ha oOparieHHe 3asBUTENS MOJANUCHIBACTCS TIJ1aBOM aJMUHHUCTpAlUU B
cpok He Oosee 2 pabouumx JAHEH C MOMEHTa IOJIYYEHHUsSI TPOEKTa OTBETa
OTBETCTBEHHOT'O UCTIOJTHUTEIIS.

3.5. Hampasnenue (BpydyeHHE) NOKyMEHTa, MOJATBEP)KIAIOLIETO TMPUHSATHE O
IPEI0CTaBICHUU MO0 00 0TKa3e B MPEJIOCTaBICHUH MyHUIIUTIATBHON YCIIYTH.

3.5.1. OcHOBaHuEM /JI Hayajia BBINOJIHEHUS aJAMUHUCTPATUBHOW IPOLIEIYpPbI
ABJISIETCSI MOATOTOBKA U ohopmileHne AAMUHHUCTpALMEN CIeIyIOIINX JOKYMEHTOB:

1) mucbma aaMuHUCTpal 00 OTKa3e B MPEAOCTaBICHUU MYHHUIMIAIbHON
YCIIYTH;

2) NHUCBMEHHOTO Pa3bsCHEHHs MO BOIPOCAM MPUMEHEHUS HOPMAaTUBHBIX
IpPaBOBBIX  AKTOB  OJIBTOHCKOTO  CelIbCKOro  moceneHus  [lammacoBckoro
MYHUIIMIIAILHOTO paiioHa Bonrorpaackoil 06iacTu 0 MECTHBIX Hajlorax U cbopax B
(dbopMe nrucbMa aIMUHUCTPALIUH.

3.5.2. IlucemMo BbIIAETCS WM HANPABISIETCS 3asBUTENIO IO  aJIpecy,
yKa3aHHOMY B 3asBJICHMM, HE TO3JHEEe YeM depe3 Tpu pabouux AHS CO JHS
MOAMMUCAHUS IOCTAHOBJICHUS.

3.5.4. Pe3ynbTaroM HCHOJIHEHHS aIMUHHUCTPATUBHOM MPOLEAYPHI SBIAETCS
HaIpaBJIeHHE (BpyUYCHHE) 3asBUTENIO, B TOM YHCJIE TIOCPEICTBOM 3JIEKTPOHHOM MOYTHI
160 yepe3 M®PI] cooTBeTCTBYIOMIETO MUCHMA.

3.6. Ilopsinok ocyliecTBICHUS aAMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOU
dbopme, B TOM dHCIE C HCIOJb30BaHHMEM EAMHOTO mopTana TocyJapCTBEHHBIX U
MYHULUANAIBHBIX YCITYT

3.6.1. Ilpu mnpenocTaBlieHUH YIOTHOMOYEHHBIM OPraHOM MYHUIIMNAIbHOU
yCIIlyTU B DJIEKTPOHHON (opMe mocpencTBOM ENMHOro moprana rocyJapCTBEHHBIX U
MYHHUIUTAIBHBIX YCIYT 3asBUTENI0 OOECIIEYMBACTCS BBIMIOJHEHUE CIIETYFOIINX
JIEUCTBUM:

noyiiydeHne  MHPOpMAIMM O TOPSAKE U CPOKaX  MPEIOCTABJICHHUS
MYHULIUNAIBHOU YCIYTH;
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3allCh Ha TPUEM B YIOJHOMOYEHHBIH OpraH [uid MOJA4YHM 3ampoca o
MPEAO0CTABICHUU MyHUIIUMIIATLHON YCIIyTH (J1aiee — 3ampoc);

(dhopmupoBaHue 3anpoca;

IpUeM ¥ PETUCTPalUs YHNOJHOMOYEHHBIM OpPTaHOM 3alpoca M HHBIX
JOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEAOCTABICHUSI MYHUITUTIATEHOW YCITyTH;

MOJTyYeHHE pe3yIbTaTa MPeI0CTaBICHISI MyHUIUITATHLHON YCIYTH;

MOJIyYEHHE CBEJICHUI O XO0JI€ BBIIIOJHEHUS 3a1poca;

OCYIIIECTBJICHHE OIIEHKH KaueCTBa MPEIOCTABICHUS MyHHUIIUIIATHHON YCIYTH;

nocynebHoe (BHeCyeOHOe) 00kaloBaHUE PEIICHUN U NeUCTBUM (Oe31eHCTBUS)
opraHa (opraHu3aluu), JOJDKHOCTHOIO JHMIla oOpraHa (opraHumsamnu) Jauoo
MYHHIIUTIATBEHOTO CITYKaIlero;

aHKETHPOBAHHE 3asBUTENsS (TMPEABSIBICHUE 3asIBUTEIIO TIEPEYHS BOMPOCOB H
MCYEPTIBIBAIONIECTO TEePEYHsl BapHAHTOB OTBETOB HA yKa3aHHBIC BOMPOCHI) B IEJSIX
OTIpeIeICHUS BapHaHTa MYHHUITUTIATEHOM yCITyTH, MPEyCMOTPEHHOTO
aJIMUHUCTPATUBHBIM  PETrJIaMEHTOM  MPEJOCTABICHUS MYHHIIMIIAIHHOW  YCIIyTH,
COOTBETCTBYIOUIETO IPU3HAKAM 3asIBUTEIIS;

TPEIbSBIICHUE 3aSBUTENIO BapUaHTa MPEAOCTABICHUS MyHHUIIUTIATBHON YCITyTH,
MIPEyCMOTPEHHOTO aJIMUHUCTPATUBHBIM perIaMeHToM NPEI0CTaBICHUS
MYHHIIUTIAIEHOH YCITyTH.

3.6.2. Jlng mnpenocTaBiICHHS MYHUIUNAIBHOM YCIYrd C UCIOJIb30BAHUEM
EnuHoro moprana rocy1apcTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT 3asBUTEINb 3allOTHSIET
dbopMy, B KOTOpPO HEOOXOIUMO yKa3aTh CBEICHHS, HEOOXOIMUMBIE Ui TMOJTy4YEHUs
yciyru. O0si3aTeIbHbIe K 3aTI0JHEHUIO MOJII OTMEYAIOTCSI 3BE3/10UKOM.

3.6.3. 3asBieHHe CUMTAETCAd OTMPABIECHHBIM IOCIE TMOJIYYEHUS 3asBUTEIEM
COOTBETCTBYIOUIETO 3JIEKTPOHHOIO YBEIOMIICHHSI B JIMYHBIM KaOWHET 3asBUTENS WU
ero npejcTaBuTess Ha EnnHOM nopTalie rocyJapCTBEHHBIX M MYHUIIUIIAJIBHBIX YCIYT.

3.6.4. B xone mpenocTaBiieHUss MyHULIUIIAIBHOW YCIIYTH 3asiBUTENb IOJy4aeT
yBEJAOMJICHUSI O CTaTyce YCIyrd B JIMYHOM KaOWHeTe 3asBUTENS WU €ro
npescTaBuTeNs Ha EMuHOM mopTalie rocy1apcTBEHHBIX U MyHHUIIMITAIBHBIX YCIIYT.

3.6.5. 3asBUTENI0O B KayecTBE pe3yJibTaTa IMPEAOCTaBICHUS  YCIyTH
o0ecrieunBaeTCsl BOBMOKHOCTD MOJYYEHHS 3JIEKTPOHHOTO JOKYMEHTA, MOANUCAHHOTO
C MCTOJIb30BaHUEM KBATH(PHUIIMPOBAHHOMN MOIHCH.

[Ipyn monydyenun pesynbTaTa NPEeAOCTaBIEHUS YyCIyrd Ha EnuHoMm mopraie
TOCY/IapCTBEHHBIX W MYHUIMNAIBHBIX YCIYTr B (OopMe 3JIEKTPOHHOTO JOKYMEHTa
JIOTIOJIHUTETIFHO O0ECIIEYMBACTCS BO3MOXKHOCTDH TMOYYECHHS TIO SKEJIaHUIO 3asiBUTEIS
JOKYMEHTa Ha OyMa)>KHOM HOCHUTEJNE, MOATBEPKIAIOIIETO COIEPKAHUE DIIEKTPOHHOTO
JIOKYMEHTA.

Nudopmanust 06 AMEKTPOHHBIX JAOKYMEHTax - pe3yJbTaTax IMpeaoCTaBICHUS
yCIyT, B OTHOLIEHUH KOTOPBIX MPEIOCTABISETCS BO3MOXKHOCTb, IPEIyCMOTpPEHHAas
a03a1eM BTOPBIM HACTOAIIETO IMyHKTa, pa3Mernaercs omneparopom EaunHoro moprana
TOCY/IapCTBEHHBIX M MYHHIIMMAJIBHBIX YCIYT B €IUHOM JIMYHOM KaOWHETE WM B
ANEKTPOHHOU Popme 3ampoca.

Bo3MOXHOCTh TOMy4YeHHs pe3ysibTaTa MpeloCTaBICHUs YCIyrd B Qopme
AJIEKTPOHHOTO JOKYMEHTa WM JOKYMEHTa Ha OyMa)XHOM HocHTese 00ecreunBaeTcs
3asBHUTENIO B TEUCHHE CPOKaA JCUCTBUS pe3yibTaTa MPeAOCTaBICHUS YCIyTH (B clydae
€CIIM TAKOM CpPOK YCTAaHOBJIEH HOPMAaTUBHBIMHU IIPAaBOBBIMH akTamu Poccuiickon
Oepnepanun).
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[Tpunoxenne N 1

Komy

Ampecy:
Test.

SAABJIEHVE

HpOLLIy OaThb IIMCBbMEHHEBIE PA3BACHEHUA

K BagaBiieHMo npuiaraw:

(nmommnmce)
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